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OVERVIEW

In order to improve Doing Business rankings and citizen facilitation, the Government of Punjab in

collaboration with the World Bank is launching an “Online Business Registration Portal”. Business

Registration Portal presents a practical opportunity to invigorate economy by providing the facility to public

for online registrations of businesses and maintaining database for the government.

OBJECTIVES

IT based mechanism, having the following goals:

To simplify the procedures for different business registrations
To eliminate processing delays

To ensure timely issuance of certificates

To enhance ease of doing business ranking in Pakistan

To bring business/investment into the formal sector

ROLES

There are five main users of the system:

ii.

iil.

iv.

Online User
The user can add/ edit Business details on the portal. Also the user can view the Business Entity details
and can get the certificate after submitting the application.
Labour Department
The user has administrative rights of the system. The user can add/ edit Business details and can issue
Labour Certificates or may reject the application. Also can view the individual Business Entity details
and Certificate.
PESSI Department
The user has administrative rights of the system. The user can add/ edit Business details and can issue
PESSI Certificates or may reject the application. Also can view the individual Business Entity details
and Certificate.
Industries Department
The user has administrative rights of the system. The user can add/ edit Business details and can
issue Industries Certificates or may reject the application. Also can view the individual Business Entity

details, Certificate and Form A.

Excise & Taxation Department

The user can view the business entity details. Also, who have registered their businesses with

LABOUR, INDUSTRIES and PESSI.
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Online User

1. Register

i First connect to the Internet, Double click on any Internet Browser (Internet Explorer, Google

Chrome, Mozilla Firefox etc.).

ii.  Type the https://register.business.punjab.gov.pk/ at the Address bar of the Browser and press
Enter button on your keyboard. The home page of “Ease of Doing Business’ Online Registration

System” will be open as shown in Figure 1.1.

EASE OF DOING BUSINESS

Government of The Punjab

8 Forgot your password?

& New Registration Register &

A step-by-step GUIDE on how to register a business.

Fer inquiries and information, kindly email at
contact@business.punjab.gov.pk

Pawered by Punjab nfarmation Technology Board

Figure 1.1: Home Page Screen

. Registi . . , .
jiii.  Click on the button, “New Registration-Step 1” page will be loaded as shown
in Figure 1.2.

M‘/\A!\ EASE OF DOING BUSINESS
{ 7 # Governmentof The Punjab
23

Step- |

Mabile No. Confirm Mobile No.

Emall Address Confirm Emall Address

You must enter a valid Mcobile No. and Email address. To activate your account: please
enter the verification cade sent on your Emall sddress.

@ Easc of Doing Busincss, Govemment of the Punjab Powered by Punjab Informabon Technology Board

Figure 1.2: New Registration — Step 1
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a. Enter “Mobile No.” and re-enter again to “Confirm Mobile No.” in the respective text boxes.

b. Enter “Email Address” and re-enter again to “Confirm Email Address” in the respective text

boxes.

Next >

c. Click on the button, “New Registration-Step 2” page will be loaded as shown in

Figure 1.3.

EASE OF DOING BUSINESS
Government of The Punjab

™ An Email verification code has been sent!
Step - |l

Emall Address Emall Verification Code
—_—

Plesse enter the Email verificstion code you received at Email sddress to verfy your
Email address.

Verfy & Next 9

© Ease of Doing Business, Govermment of ihe Punjsh Powered by: Pungsb Information Technology Bosrd

Figure 1.3: New Registration — Step 2

d. Please enter the Email verification code you received at Email address to verify your Email
address in the respective text box.

e. Click on the button, “New Registration-Step 3” page will be loaded as

shown in Figure 1.4.

:& EASE OF DOING BUSINESS
Government of The Punjab

Ermsail At

ddress.
tesousermalik1@gmail com
Nome

Middic:

USER

Father's/ Husband Nome:

TEST FATHER

Londline Fhone No.

Frtes cheracters shown inimage

© Exrse of Doing Business, Goenwen! of the Furja Fowesed by Penjah Woimeton Tateokey Based

Figure 1.4: New Registration — Step 3
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f. Enter “Full Name” in the respective text box.

g. Enter “Father’s/Husband Name” in the respective text box.
Enter “CNIC No.” in the respective text box.

i. Click on the “Terms & Conditions” check box to confirm that the provided information is
correct.

j.  Enter “Characters shown in image” in the respective text box to confirm that information

entered is not system generated/ robot.

. T4 Register . . . .
k. Click on the button, “Registration Successful” message box will be display as

shown in Figure 1.5.

Registration Successiul

Thank you for creating an account on Business Registration Portal
Please check your emall for logm credentials.

Rogards,
Business Registration Unit (BAU)
Government of Pun;ab

Figure 1.5: Successful Registration Message Box

T Done

|.  Click onthe button, home page of “Ease of Doing Business’ Online Registration
System” will be open as shown in Figure 1.6.

) EASE OF DOING BUSINESS

Government of The Punjab

@ Forgot your passwrrd?

& New Registration

Register $

A step-ty-step GUIDE on how to register 3 business.
For inquines and information, kindly e mul at
contact@business.punjab gov.pk

Figure 1.6: Home Page
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2. Login

First connect to the Internet, Double click on any Internet Browser (Internet Explorer, Google
Chrome, Mozilla Firefox etc.).

Type the https://register.business.punjab.gov.pk/ at the Address bar of the Browser and press

Enter button on your keyboard. The home page of “Ease of Doing Business’ Online Registration

System” will be open

EASE OF DOING BUSINESS

Government of The Punjab

® Bz of Dorg Busness, Government of the Pungab

@Forgot your password? kogin

& New Reglstration Register 9

A step-by-stap GUIDE on how to register a business,

For Inquiries and (nformation, kindly email st
contacti@business.punjab.gov.pk

Fowered by Pungab Infarmasbon Technalogy Boand

Figure 2.1: Home Page
Enter a valid Login/ User Name that is received by you via Email, Login/ User Name is not case-

sensitive e.g. administrator and ADMINISTRATOR both can give you access for using the

application.

Enter Password received by you via Email, password is case-sensitive.

Login £

Press button, if the information provided is valid you will have access to

dashboard / main page of the System

[

Figure 2.2: Dashboard
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3. Forgot your password?
a. Click “forgot your password” text on home page of Business Portal

b. Enter Email Address in the respective text box.

4 Submit

c. Press button, if the information provided is valid then password will be sent at

entered email address.

EASE OF DOING BUSINESS

Government of The Punjab

Pleazs wnzer your e-mail sddrezz and your lega
sccount’s passiwerd will be ze7t 5 you,

@ Fae of Doing Businecs, Goveenmant of e Punjab Powersd by Punsb Infovaricn Technalogy Saard

Figure 3.1: Forgot Password
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4. Change Password
i The change password screen is as follows:
a. Enter “Old password”
b. Then enter “New Password” and re-enter again to “Confirm Password”, as shown in the
following screen.

i. Pressthe “Save” button to apply changes.

S1 WELCOME TEST USER MALIK

Dashboard

New Registration

My Business Entities

A My Certificates

Figure 3.1: Change Password
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5. New Registration

5.1 Register a New Partnership Firm (AOP)
i. If you have to register new Partnership Firm with Industries Department then click on “Register a
new Partnership Firm(AOP)” radio button

a. Click onthe button, “Partnership Firm Registration” page will be loaded.

éWI:LCCIME TESTUSER MALIK v

- Dashboard

(® New Registration What would you like to do?

My Business
® Register a new Parinership Firm {ACF) U Register an Existing Business Entity with the Provindial Departments

My Certificates

NOTE:

Partnership Firm (ADP) is registered under the Partnership Act of 1932
However, fyou would like to registeras;

2. Sole Proprieter, kindly visit the FER porta
b. Single Member Company/Public Limited Company/Private Limited Company, visit the e-Services portal of SECP.

For mare details, dick here

Figure 5.1: Register a New Business Entity

5.1.1 Partnership Firm

i Once the radio button Register a New Partnership Firm (AOP) is selected now enter the

fields:

11| Page
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5.1.1.1 Business Entity Details
i. You can add “Business Entity Details” by filling the following mandatory fields:

a. Select Business Category Type using respective radio button

b. Enter Firm/Company Postal Address in the respective text box
c. Select Type of Property & Form of property.

d. Enter the Unit No., Complex/Street

e. Enterthe Area & Locality.

f. Enter the Capacity & Share (%) of the capacity.

g. Enter the Acquisition Date

h. Select District from drop-down list

i. Select Tehsil from drop-down list

j- Select valid Date of Establishment from Date Calendar

k. Click on respective radio button for Duration of Firm

ii. Click onthe button to save the respective data. Next “Partner” page will be loaded

12| Page
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Yo
o ' F DOING SINESS
(€5 EASE OF DOING BUSINESS

R

J1 WELCOME TEST SUPPORT USER

Register your Partnership Firm

Dashboard

G s engpasndion . o o ° o ° °
e Susiness Entit Cartne 5 = Dasistra ; - : =5 mrant frmis

Name of Partnership Firm=

M/5 Test Entity

Category of Business
Category Type*
® COMMERCIAL ESTABLISHMENT NDUSTRIAL ESTABLISHMENT
Sactor
Preparation and spinning of textila fibres '
Principle Contact Details
Firm's Address+

Hrms Address

Type of Property

ndustrial Property
Linit Mo, = Comples/ Strest »
HOUSE NO 4 Complex Al
ea/ Locality = Capacity =
Dwner
Share{¥) Acquisition Date*
10 15/01/2020
Tens
ity
LAHORE
Landline Phone Mo, Fax No
Email Address Website URL
Other Details
Sales Tax Na. EQBI Mo,

Date of Establishment »

SaveLNed o

Figure 5.1.1.1: Business Entity Details
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5.1.1.2 Partnership Details

You can add four types of partners which are as follows:

i
ii.
iii.
iv.

51121

Local Partner
Foreign Partner
Local Company
Foreign Company

Local Partner

i.  You can add “Local Partner Details” by filling the following mandatory fields:

x

S < ECMVYNETOS3ITATISQ@ 0RO T

Enter prefix and First & Last Name in the respective text box
Select the relation

Enter Father/ Husband’s Name.

Select the Gender

Select Date of Birth

Enter CNIC No. in the respective text box.

Select CNIC issue Date

Select CNIC expiry Date or select Life-Time Expiry

Select valid Date of Joining the Firm from Date Calendar
Enter Share of Partnership (%)

Enter Email Address

Select Religion from drop-down list

. Select YES/NO for the Principle Officer Query.

Select the Service Provider and enter Mobile number.

Enter Present Address in the respective text box. If Permanent address and Present
Select Type of Property & Form of property.

Enter the Unit No., Complex/Street

Enter the Area & Locality.

Select the Capacity and enter the Share (%) of the capacity.

Enter the Acquisition Date

Select the Province, District, Tehsil and City from drop-down list.

Address is same then click on button

Upload Front & Back sides of CNIC
Click on the button to save the respective data and then local partner will be
added in the list.
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K1, WELCOME TEST SUFPORT USER

Register your Partnership Firm

e o6 o © e o B

NIC issue Dare ¢ Diate Life-Time Exiny
Date of - SharelW artne
= Jress 1L

Are you
- ves
ease Suie:
otie 2 Prizne !
Present Address
ese Se Piease
o— -

o 1 Date
vince Deemrict
Peate Se P Se
Tersil
—Pe e

Deszrier
Fests Ca Phanta Sel
Tensd
— P - Pipase
- Bac e

Partners Detail




“IMPROVEMENTS TO THE ARRANGEMENTS FOR STARTING A BUSINESS” User Manual Guide

Figure 5.1.1.2.1: Local Partner
5.1.1.2.2  Foreign Partner
. . Foreign Partner . .
i.  Clickonthe tab from the top to add foreign partner. You can add “Foreign Partner

Details” by filling the following mandatory fields:
a. Enter Full Name in the respective text box
b. Enter Passport No. in the respective text box
c. Select Passport Expiry Date from Date Calendar

d. Upload Visa Copy by clicking on — = button and then select your file from the

system

e. Upload Passport Copy by clicking on | “"%%%€FI | b tton and then select your file from the
system
f.  Enter Foreign Address in the respective text box

g. Enter Local Address in the respective text box

h. Click on the m button to save the data and then foreign partner will be added
in the list.

L1 WELCOME TEST SUPPDRT USER -
EASE OF DOING BUSINESS 1

Register your Partnership Firm

Foreign Partner

Fuall Mame = Share(3t) of Partnership =

Pa ¥ piry Date
IJ"J.'C'S: VISA C opy=- Upload Passport Copy =
[Enouse File | Mo file chosen Chugse Fis | No file chosen

Cantact Info

Mobile fo Email Address

Foreign Adcress =

=
Partners Detail
Full Name Partnership Type CHNIC/ Passport No. Joirmng Date Action(s)
+ oo [ioearon >

Figure 5.1.1.2.2: Foreign Partner
16| Page
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5.1.1.2.3

Click on the

Local Company

Local C Yy
SR tab from the top to add local company as a partner. You can add

“Local Company Details” by filling the following mandatory fields:

a.

b.

Enter SECP Company Incorporation Number in the respective text box

Enter Share of Partnership in the respective text box.

Enter Name of Company in the respective text box

Click on respective radio button that local company is CEO or Managing Director
Enter Full Name in the respective text box

Enter CNIC No. in the respective text box. You can also verify entered CNIC by clicking on

verify button.

Upload Certificate of Incorporation by clicking on | €1%9€ Fll€ | 1y y+t0n and then selectyour
file from the system

IO button and then

Upload Memorandum & Article of Association by clicking on
select your file from the system

Choose Flle | 1 )tton and then select your file from the

Upload Form (29) by clicking on
system

Choose File

Upload Board Resolution by clicking on button and then select your file from

the system

Click on the button to save the respective data and then local company will

be added as a partner in the list
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Dashboard

New Registration

My Business Entities

My Certificates

What type of Partners do you want to add?
LOCAL PARTNER

FOREIGN PARTNER

LOCAL COMPANY

FOREIGN COMPANY

Local Company

SECP Company Incorporation No.*

Name of Company *

Designation* CEO

Upload Certificate of Incorporation =

| Choose File | No file chosen

Upload Form (29) *

j-(fﬁocse File | No file chosen
File Size: 3 MB. File Format: PDF
Partners Detail

Sr. No Full Name

[No records to display.

MANAGING DIRECTOR

Partnership Type

5L WELCOME TEST SUPPORT USER v

Share(3) of Partnership+

CNIC No.*

Upload Memorandum & Article of Association *
| Choose File | No file chosen

aximum File Size: 3 MB, File Format: PDF
Upload Board Resolution =
[ Choose File | No file chosen

Maximum File Size: 3 MB, File Format

o
o

CNIC/ Passport No. Joining Date

Action(s)

Save & Next

5.1.1.24 Foreign Company
i. Cllck on the Foreign Company

Figure 5.1.1.2.3: Local Company

“Foreign Company Details” by filling the following mandatory fields:

a. Enter Company Incorporation Number in the respective text box

b. Enter Name of Company in the respective text box

tab from the top to add foreign company as a partner. You can add

c.  Click on respective radio button that local company is CEO or Managing Director

d. Enter Full Name in the respective text box

e. Enter Passport No. in the respective text box

f.  Select Passport Expiry Date from Date Calendar

18| Page
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g.

Choose File

Upload Visa Copy by clicking on button and then select your file from the

system

Choose e | 1 ytton and then select your file from the

Upload Passport Copy by clicking on
system

Choose File

Upload List of Directorate (English Version) by clicking on button and then

select your file from the system

Upload Certificate of Incorporation by clicking on Choose Flle | b tton and then selectyour
file from the system

Choose File | 1) \++on and then

Upload Memorandum & Article of Association by clicking on
select your file from the system

Choose File

Upload Board Resolution by clicking on button and then select your file from

the system

. ® . .
Click on the button to save the data and then foreign company will be added
as a partner in the list

Click on the m button and “Branch Offices” page will be loaded.
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£), WELCOME TEST SUPPORT USER
) EASE OF DOING BUSINESS

Register your Partnership Firm

My Certificates

Foreign Company

SECP Company Incorporaticn No.* Name of Company =
Designation* CEO MANAGING DIRECTOR Share{¥) of Partnership+
P port No.~ sSSP Expiry Da

No file chosen ar
X im FHie Siz MB, File R DF > £G/ PN Maudmu Fle S 1 MB, File Form POF/ PG
List of Directorat rsion)+ Upload Certificate of in n
| Choose File | no fi Choose File | No fi
taximum File Size: 3 MB, File Format: PDF POF
Upload Memorandum & Article of Association (English Version)+ Upload ersion)=
[Choose File | No file cnosen Choose Fils | No file chasen
MB, File Form. F File Size: 3 MB, File Format: POF
o
Partners Detail
Full Name Parnership Type CNIC/ Passport No Joining Date Action(s)

T

Figure 5.1.1.2.4: Foreign Company

5.1.1.3 Branch Offices

i A radio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Clickonthe button to save the data and then branch office will be added in
the list.

e. Clickonthe button and “Register with other Provincial Department” page
will be loaded.
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L WELCOME TEST USER MALIK
EBg !

¥ = Busness it Priers Brena Offices

My Certificatas

Ppstal Address

Branch Offices

Figure 5.1.1.3: Branch Offices

.. ) . + T
ii. You can add more than one branch offices after selecting the button and all

branches will appear in the below list.

5.1.1.4 Register with other Provincial Departments
i.  Aradio button asks whether you want to register with other provincial department. If the
user selects YES then the following three options display:
¢ Labour & Human Resource Department (Shops & Establishment)
e Excise, Taxation & Narcotics Control Department (Professional Tax)
e Punjab Employees Social Security Institution
ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:-
a. Enter No. of Adult Males and No. of Adult Females in the respective text boxes
b. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
c. If your family member are your employees then select “Yes” radio button and enter No.

of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

d. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.
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SL WELCOME TEST SUPPORT USER

EASE OF DOING BUSINESS

Register your Partnership Firm

Dashboard

(@ New Regjstration ‘ ’ ’
Business Entit Partners 8ranch Offices

My Business Entities

My Certificates

with other Provincial Departments

Do you want to register with other Provincial Departments?

®VYes O No

with which department do you want to register?

8 Labour & Human Resource Department (Shops & Es

se, Taxation & Narcotics Contrel Department (Professional Tax)

8 Punjzb Employees Social Security Institution
Note:You are liable to register with PESSI If you have S or more Employees
Totzl Employees e of family membars, f &
Aduits Under 18
No. of Males No. of Females No. af Males No. of Femsles Total

Figure 5.1.1.4: Register With Other Provincial Department

5.1.1.5 Review Profile

i.  You can review all the information which has been incorporated in the system before

submitting the request.

a. Click onthe button and “Payments” page will be loaded.
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My Business Enthties Busingss £ nar ar. Ermployas Rovie file

/ Cetificates

Business Entity Details

NaTure of BUSINGss ENTITY ¢ PARTINERSHIP FIRM ReRIStration Mo,
NMame of Business Entity . M/S UMAIR TRADERS
Category of Busir

Businozs Typo: COMMERCIAL ESTABLISHMENT

Sector - TRADER Sub Sector - AUTOMOBILES/ VEHICLES & PARTS

e Lahore
Distact s LAHDRE Tehsil © LAHORE CITY Landline Phone Ne

Eax NO Ernal Acddress Website LRt

Dther Iy

Soles Tax No E0BI NO Date of Establishment | 08-Mar-2019
Dyuaration af Ficr Av Wil Partiership Beed

Partnership Details

Local Partner

Busines 1
Full fNarme - UMAIR SHAUKAT Fathers name - MALIK SHAUKAT AL
CNIC NO. | =D0s iy oSUU 1R NTHN

Inte Gf @ ° a SLAR
= act Info
Moblle No. Landline Phone No Emall Address
Peananent Addres AN LAHOE
Prosent Addrs LAHO HE
Foreign Partner
1

SMITH

i Passpornt £ 28-Nov-2019
Possport Copy ST

act |
Mok Ernail Address
Formign Address . 8 : LONDON
LOCS| Address : | SGINIGINUISTW IR, FAISALABAD
Local Company
Narme Of COMBAany © wonomoo ( woo e LIMITED

SECH Company Inco

Eull Narme - JAVAID AHMAD D to cro CNIC N S O
SITITICATS OF [NCOr POration [ PSMOrancum & A 1o ar Associatiorn 1 FOrm (29)
& 1 Resolutiorn
n Company
Name any . v IMITED
reoration » “
N SARA L » & PASSPOMT e

Fasspart Expiry Date Dec-2019
Passpart Copy VISA Copy ' List of Directorates
Cerufcote of INcorporaton Memorandum & Artucie of Assodauor Doord Rezolution
Branch Office Detail
Postal Address S S T BN LSRN e

ct: LAMORE T Landine f e I
Faie N
Ermy
Tota - Emy cly = ar Iy me Ders)
Adult
No. of Males | 5 [} 3
Under 18
va. of Male Mo, of Eernale
Yotal Employe =

Figure 5.1.1.5: Review Profile
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5.1.1.6 Payments
i. Industries Challan via FORM 32-A will be generated as per the information entered.

ii.  You can pay the prescribed fee through ATM or Internet Banking. Instructions will be shown

after selecting the option where to Pay.

a. You can print the Challan by clicking = button

b. Click onthe m button and “Confirmation” page will be loaded.

EASE OF DOING BUSINESS
emment of The Punad

Register your Partnership Firm

Please note your P5!D: 40252101285205123 requ

ired for online payment.

Please note this PSID will be valid for next 14 days only.

Figure 5.1.1.6: Payments

5.1.1.7 Confirmation
i. If you have entered and saved all mandatory data then there will be tick sign with the page
names.
a. Upload Partnership Deed Form by clicking on L Cnoose Flle | 1y 1tton and then select your file

from the system.

b. Upload Partnership Witness by clicking on | Choose FlE | ) itton and then select your file from

the system.

c. Upload Challan by clicking on | Choose File | button and then select your file from the system.

d. If you want to get registered with “Labour & Human Resource Department” then select

respective check box

e. Click on the “Declaration” check box to confirm that the provided information is correct.

24 |Page



“IMPROVEMENTS TO THE ARRANGEMENTS FOR STARTING A BUSINESS” User Manual Guide

f. Click on the button and application will be submitted successfully.

S1 WELCOME HASSAN
EASE OF DOING BUSINESS 3 |

Register your Partnership Firm

Dashboard

New Registration

My Business Entities

My Certificates

NTIN

Please note that once the Information/data is submitted, no editing can be made

After submitting the application, kindly provide the following documents (Hard Copies) at your respective Registrar of Firms Office

vénhile recelving the certificate;

enerated Form-1

Office address:

Documents to be uploaded/ attached

p Deed

[Choose File | No file ¢

| Choose File |No file chosen

Declaration

Figure 5.1.1.7.1: Confirmation

g. You can view all application details and status in Dashboard tab.

) £ WELCOME TEST SUPPORT USER ~
y EASE OF DOING BUSINESS |
3 ent of The Punjols

idl Dashboard
Certificate Issued In Progress

New Hepistrasion 41 36 3

No. of Requests Business Entity No. of Requests
My Business Entities

L My Certificates

My Applications
Application Na. Business Nature Name of Business Entity Department Name Application Date & Time Application Status Action(s)
2021030010 HIP FERM E SELE ASSESMIENT 12-Mar-2021 12:44 P PENDING @}
2021030007 ROPRIETORSHIP 03-Aar-2021 05:40 PM PENDING @
2021030008 PARTMERSHIP FIRM 03-Miar-2021 05:30 B PENDING @
2021010004 SOLE PROPRIS SHIP M/S BHATTI & CO ;FEE:E:I; AN 22-Jan-2021 03:53 PM OBSERVATION @
2020100012 MYS TEST Enterprises 28-Oct-2020 04:23 PM CANCELED

Figure 5.1.1.7.2: Confirmation
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5.2  Register an Existing Business with the Provincial Departments

i If you have to register existing business with Labour, PESSI and Excise Departments then click on

“Register an existing business with the Provincial Departments” radio button

an SLWELCOME TEST USER MALIK v
yE&==) EASE OF DOING BUSINESS i

Dashboard

@ New Registration What would you like to do?+

My Business Entities
O Register a new Partnership Firm [AOP) ® Register an Existing Business Entity with the Provincial Departments
My Certificates

NOTE:

You can register your existing Business Entity (i.e. Sole Proprietorship/Partnership Firm/Single Member Company/Public Limited Company/Private Limited
Company) with any or ll of the following Provincial departments:

+ Labour & Human Resource Department (Shops & Establizhmeant)
= Punjab Employees Social Security Institution
+ Excise, Taxation & Narcotics Control Department [Professicnal Tax)

Figure 5.2.1: Register an Existing Business Entity

.. . Next . . .
ii. Clickonthe button, “Business Entity Nature” page will be loaded
(9N

1 WELCOME TEST USER MALIK ~
ge==S) EASE OF DOING BUSINESS |

ent of The Punjab

Dashboard
(@ New Registration What kind of business entity do you have?=

My Business Entities

© Sole Proprietorship O Partnership Firm (I Single Member Company O Private Limited O Public Limited

¢ o] e

My Certificates

Figure 5.2.2: Business Entity Type
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iii. You can register different kind of Business Entities with Labour and PESSI Departments which are
as follows:
e Sole Proprietorship
e Partnership Firm
e Single Member Company

e Private Limited
e Public Limited
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5.2.1 Sole Proprietorship

5.2.1.1 Business Entity Type

You can register Sole Proprietorship with Labour department, PESSI department or Excise
department by clicking on the “Sole Proprietorship” radio button. To register, you should have
valid NTN.

a. If you have valid NTN, Click on “Yes” radio button.

b. Select “NTN” or “CNIC” radio button.

c. Entervalid NTN in the text field if you have selected “NTN” radio button

d. Entervalid CNIC in the text field if you have selected “CNIC” radiobutton

e. Click onthe m button and “Business Entity Details” page will be loaded.

EASE OF DOING BUSINESS
sovernment of The Punjab

Dashboard
(® New Registration
My Business Entities

My Certificates

Register your Business Entity

What kind of business entity do you have?=

@ Sole Proprietorship O Partnership Firm O Single Member Company O Private Limited O Public Limited
Do you have a valid N

(if Yes, kindly p: if No, kindly come back after registering with FBR.)

@ves ONo

ONTN @ CNIC

CNIC No.=

Figure 5.2.1.1: Business Entity Type
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5.2.1.2 Business Entity Details
i. You can add “Business Entity Details” by filling the following mandatory fields:

b

—FT TSR S0 Q00T

3

Enter Name of Business Entity in the respective text box
Select Business Category Type using respective radio button
Select the Sector and Sub-Sector from the drop-down list
Select the Service Provider and enter Mobile number.

Enter Present Address in the respective text box. If Permanent address and Present
Select Type of Property & Form of property.

Enter the Unit No., Complex/Street

Enter the Area & Locality.

Select the Capacity and enter the Share (%) of the capacity.
Enter the Acquisition Date

Select the District, Tehsil and City from drop-down list.
Select valid Date of Establishment from Date Calendar

Click on the button to save the respective data. Next “Owner” page will be
loaded.
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Dashboard

() New Registration
My Business Entities

My Certificates

Name of Business Entity #
M/S

Category of Business
Category Type*

COMMERCIAL ESTABLISHMENT

INDUSTRIAL ESTABLISHMENT

Type of Property *

-- Please Select —

Unit No.

Area/ Locality *

Shareft)=

District*

- Please Select —

City=

- Please Select -

Landline Phane No.

Email Address

Other Details

Sales Tax No.,

Date of Establishment

Sector*
— Please Select — M
Contact Info
Firm/Company Postal Address *
#

Form of Property*

— Please Select -

Complex/ Street=
Capacity *

— Please Select —
Acquisition Date*
Tehsl|*

— Please Select —

Fax No,

Website URL

EQBI No,

Save & Next =

Figure 5.2.1.2: Business Entity Details
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5.2.1.3 Owner Details

i A pop-up window will appear with radio button asking whether the owner same as the Applicant
for this business Entity. If User selects ‘Yes’ following fields will auto fetched
First Name
Middle Name
Last Name
Father Name
CNIC
Mobile Number
remaining mandatory fields can be entered manually.
ii. You can add “Owner” details by filling the following mandatory fields” if user selects ‘No’:
Enter prefix and First & Last Name in the respective text box
Select the relation
Enter Father/ Husband’s Name.
Select the Gender
Select Date of Birth
Enter CNIC No. in the respective text box.
Select CNIC issue Date
Select CNIC expiry Date or select Life-Time Expiry
Select valid Date of Joining the Firm from Date Calendar
Enter Share of Partnership (%)
Enter Email Address
Select the Service Provider and enter Mobile number.
Enter Present Address in the respective text box. If Permanent address and Present
. Select Type of Property & Form of property.
Enter the Unit No., Complex/Street
Enter the Area/ Locality.
Select the Capacity and enter the Share (%) of the capacity.
Enter the Acquisition Date
Select the Province, District, Tehsil and City from drop-down list.
Enter Present Address in the respective text box. If Permanent address and Present

Address is same then click on button.

t. Upload Front & Back sides of CNIC
u. Click onthe button to save the respective data. Next “Branch Offices”

"o oo T o

¥ SeTOS3I AT SQ@MOON T YW

page will be loaded.
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S WELCOME TEST SUPPORT USER

Dashboard

@) New Registration

Dace of Birth*

Middie Name

FEMALE
WiC Expiry Disze i

Sharall

Select —

Documents to be uploaded! attached

ont Side

hosen

Cj\ome .F!Ie. |

Maximum File 5

500 KE. Fie Formarc §

Langdiine Phone Na

Farm of Property

— Please Selecz —

Figure 5.2.1.3: Owner Details
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5.2.1.4 Branch Offices
i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Click onthe button to save the data and then branch office will be added in
the list.

e. Click onthe button and “Register with other Provincial Department” page will
be loaded.

S WELCOME TEST SUPPORT USER v

Dashboard

Mew Registration

My Bu tities

My Certificates

Do you have any branch offices?

@Yes ONo

You may add the details of each of your Branch Office,

Postal Address®
#
Province* Gy *
- Please Sefect — — Please Select —
Landline Phone Na. Fax No.

=
Branch Offices
T hiine Gty Landine Prione No. Fax No. Acionts) |
o records to display |

Figure 5.2.1.4: Branch Office Detail

.. . . [l Add
ii. You can add more than one branch offices after selecting the button and all
branches will appear in the below list.
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5.2.1.5 Register with other provincial Departments

i. Aradio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:
e Labour & Human Resource Department (Shops & Establishment)
e Excise, Taxation & Narcotics Control Department (Professional Tax)
¢ Punjab Employees Social Security Institution
ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:-
e. Enter No. of Adult Males and No. of Adult Females in the respective text boxes
f. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
g. If your family member are your employees then select “Yes” radio button and enter No.

of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

h. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.

£ WELCOME TEST SUPPORT USER
NG BUSINESS !

(i1 Dashboard
@ New Registration
| My Business Entities

| My Certificates

With which departrent do you want to register?
Labaur & Human Resource Departmient (Shops & Establishment)

0 Excise, Taxation & Narcotics Control Department (Professional Tax)

Punjab Employees Sodial Security Institution

Note:You are liable to register with PESSI if you have 5 or more Employees,

‘gtal Employees (inclusive of family members, if any)

Adults Under 18

No. of Maies ho. of Females Mo. of Males No. of Females Total

Family Memzers

Far

Are any family members employed?=

OYes  ONo

Figure 5.1.1.4: Register with Provincial Departments
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5.2.1.6 Review Profile

i You can review all the information which has been incorporated in the system before

submitting the request.

Next
a. Clickon the button and “Confirmation” page will be loaded.

[ WELCOME TEST SUPPORT USER ~

an M
Sub Sector - GROWING OF OLEAGINOLIS FRUITS
Tensi : MODEL TOWN LandBne Phone No
Emall Address Website LRL
OB Dare of Ezuabl 18 2h-2
Gender: MALE NTT
Mobile No. 03334720122 Landfine Phone Mo

Ne. of Females

Figure 5.2.1.6: Review Profile
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5.2.1.7 Confirmation

i If you have entered and saved all mandatory data then there will be tick sign with the page

names.

a. Click on the “Declaration” check box to confirm that the provided information is correct.

S WELCOME HASSAN MALIK

EASE OF DOING BUSINESS

Dashboard
(@ New Registration
My Business Entities

My Certificates

Please note that once the information/data is submitted, no editing can be made

Have you ever been registered with Labour Department under The Punjab Shops and Establishments Ordinance, 1969~

Yes No

Information about Self-Assessment Scheme

Self-Assessment Scheme for employers/ establishments for payment o

Employees Social Security institution (PESSI

| security contribution has been launched by the Punjab

with no sunset clause with effect from

2. Employees mandatory monthly contribution of Rs. 40 has been abolished. (A relief of around Rs. 4.6 billion per annum for the employees

s of establishments per annum unde
20% establishments chopt for the S

ction 22 of the Punjab Empi

cheme, (Self-ass

1965 shall not be more
or inspection through a

ent balloting

tered employers/ establi

hments can now opt for tt

Scheme at any time

f-assessing

status sf uch an establishment shall then be treated like any other registered establishment by

ESSIwith

regular ins

Do you want to opt for the Self-Assessment Scheme of PESSI?.

YEs V0

Declaration

& Submit
b. Click onthe button and application will be submitted successfully.

c. You can view all application details and status in Dashboard tab.
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J1 WELCOME TEST SUPPORT LISER v

nll Peshboard
Certificate issuad
New 7 tian / 37

Business Enticy
My Busi

lome of Business Entit Cepartment Mame Appfcation Date & Time

ETORSHF

-Mar-2

2021030002 SERTHERESIE Z R TMer 200 D530 00 FEMDING @

2021010004 SOLEPROPRIETORSHF E2-farr2021 (353 PM CITERNETION @

SERTHERSHP FRM 230012020 (423 B CANCELED

Figure 5.2.1.9: Dashboard
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5.2.2 Partnership Firm

5.2.2.1 Business Entity Type

i.  You can register your Partnership Firm with Labour, PESSI and Excise departments by clicking
on the “Partnership Firm” radio button. To register, you should have valid Partnership Firm
Registration No.

a. Enter Partnership Registration No. in the respective text box

b. Click on the button and “Business Entity Details” page will be loaded.

JSL WELCOME BILAL v
EASE OF DOING BUSINESS I
Government of The Punjab

your Business Entity
Dashboard

® New Registration What kind of business entity do you have?=

1 My Business Entities

O sole Proprietorship ® partnership Firm O single Member Company O private Limited O public Limited
My Certificates

Partnership Firm Registration No.*

Figure 5.2.2.1: Business Entity Type

5.2.2.2 Business Entity Details

i. Complete Business Entity Details will be auto fetched on the basis of entered partnership firm

registration number.

a. Click onthe m button, next “Partners” page will be loaded.
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S WELCOME TEST SUPPORT USER +
|

{i Dashboard
() New Registration
My Business Entities

My Certificates

Registration No. 00639-2020-27

SNEC Sub Seccor. MANURACTURE OF REFRACTORY PRODUCTS

Landline Phons Mo

Website URL:

Figure 5.2.2.2: Business Entity Details

5.2.2.3 Partners Details

i.  Complete Partnership Details will be auto fetched on the basis of entered partnership firm

registration number.

e Click on the m button and “Branch Offices”

page will be loaded

11 WELCOME TEST SUPPORT LISER
|

s

L My Cantificates:

Local Partner

L Full Nams: M3 TEST WASN Sio TERG

Figure 5.2.2.3: Partners Details
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5.2.2.4 Branch Offices

i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Click onthe button to save the data and then branch office will be added in
the list.

e. Click onthe button and “Register with other Provincial Department” page will
be loaded.

L WELCOME TEST USER MALIK

You may add the detais of esch

af your Branch Office.

“narsl Angress

Branch Offices

Figure 5.2.2.4: Branch Offices

.. . . [l Add
ii. You can add more than one branch offices after selecting the button and all
branches will appear in the below list.

5.2.2.5 Register with other Provincial Departments

i. Aradio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:
e Labour & Human Resource Department (Shops & Establishment)
e Excise, Taxation & Narcotics Control Department (Professional Tax)
e Punjab Employees Social Security Institution
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ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:-

a. Enter No. of Adult Males and No. of Adult Females in the respective text boxes
b. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
c. If your family member are your employees then select “Yes” radio button and enter No.

of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

d. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.

S WELCOME TEST SUPPORT USER

a— o ° °

(® New Registration Suzness Entry Srrtrars Branch Cfficas

7 My Business Entities

My Certificates

With which department doy

Labour & Human Rasou s & Establishment)

xation & Con Department {Professional Tax)

Note:You are liable to register with PESSI if you have 5.or more Employees.

ployees findusive of family members, ifany)

Adults Under 18

No. of Males Mo. of Females No., of Males No. of Fenales Total

Figure 5.2.2.5: Register with Other Provincial Departments

5.2.2.6 Review Profile
i You can review all the information which has been incorporated in the system before

submitting the request.

a. Click onthe m button and “Confirmation” page will be loaded.
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1, WEL COME TEST SUPDORT USER

Anore
s M & &
Local Partner
14"
2235905 Age
v
wrece de s "
s
Adult
faies - &
Undar 18
li'e
3l Emaloywe

Figure 5.2.2.6: Review Profile
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5.2.2.7 Confirmation

i If you have entered and saved all mandatory data then there will be tick sign with the page
names.

a. Click on the “Declaration” check box to confirm that the provided information is correct.

b. Click on the m button and application will be submitted successfully.

o WELCOME HASSAN MALIK
, EASE OF DOING BUSINESS :

Dashbosrd ° ‘

@ New Registration Business Entit Diractors Branch Offices Review Profile Confirmation

My Business Entities

My Certificates

Please note that once the information/data is submitted, no editing can be made

Information about Self-Assessment Scheme
© payment of

se With effe

1. Self-Assessment Scheme for employer

Employees Social Security Institution (PES

ontribution has been launched by the Punjab

2. Employees mandatory monthly contribution of Rs. 40 has been abolished. (A rellef of around Rs. 4.6 billio

w

shall not be more
nspection through a

than estalil

ents. v

transparent balloting process)

After amendment in section 20-A of the PESSO 1965, registered employers/ establishments can now ept for the Self-Assessment Scheme at any time
There shall be no automatic transfer of a registered employer / establishment to the Seif-Assessment Scheme

CAUTION:

social security contribution for a particular
establishment, which opts for the Self-Asse

th shall have 1o be pald before the last day of th
t Scheme

succeeding calendar month by each employer

stablishment/

aults in payment o

uch an establishment

lal security contribution within tha defined tir
shall then be treated lik

erlod, Its self-assessing

ishment by PESSI with

tically be removed by

other registered estab

regular inspections

Do you want to opt for the Self-Assessment Scheme of PESSI?-

Yes No

Declaration

hereby solemn

ely declare that the information provided in the form and its attachments is True and correct to the best of my knowledge and nothing
has been concealed,

m &  submit

with the Terms & Conditions

Figure 5.2.2.8: Confirmation
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5.2.3 Single Member Company

5.2.3.1 Business Entity Type
i You can register Single Member Company with Labour, PESSI and Excise departments by
clicking on the “Single Member Company” radio button. To register, you should have valid SECP
Number.
a. If you have valid SECP Number, Click on “Yes” radio button.

b. Enter valid SECP Business Incorporation No. in text field.

Mext <
c. Clickonthe - button and “Business Entity Details” page will be loaded.

SLWELCOME BILAL ~
EASE OF DOING BUSINESS |

Government of The Punja

your Business Entity
| Dashboard

(® New Registration What kind of business entity do you have?=

1! My Business Entities

O saole Proprietorship O partnership Firm @ single Member Company O Private Limited O Public Limited
My Certificates

Do you have a valid SECP Business Incorporation Number? *

{if Yes, kindly proceed; if No, Kindly come back after registering with SECP.)

SECP Business Incorporation No.*

Figure 5.2.3.1: Business Entity Type

5.2.3.2 Business Entity Details
i Most of the information is auto fetched on the basis of SECP number. You can add “Business

Entity Details” by filling the following remaining mandatory fields:
a. Select Business Category Type using respective radio button

b. Select Sector from drop-down list
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c. Select Sub Sector from drop-down list

d. Select Firm / Company Office Type using respective radio button which will be printed
on certificate. If you select Franchise or Branch Office radio buttons then enter
Franchise/Branch Office name and Franchise / Branch Office Postal Address in the
respective text boxes.

e. Select District from drop-down list

f. Select Tehsil from drop-down list

) Save & Next )
g. Click on the button to save the respective data. Next “CEQ” page

will be loaded.

JL WELCOME TEST SUPPQRT USER

ot ‘ ° o o ° o °

® New Registration

oy

RE LAHORE PUNJAB

Category of Business

Figure 5.2.3.2: Business Entity Details
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5.2.3.3 CEO
i. Most of the information is auto fetched on the basis of SECP number. You can add “CEO Details”

by filling the following remaining mandatory fields:

a. Enter Present Address in the respective text box. If Permanent address and Present

. ) Q@  SAMEASABOVE
Address is same then click on button.
. Save & Next 5 . s ”
b. Click on the button to save the respective data. Next “Directors” page

will be loaded.

J1 WELCOME TEST SUPRORT USER

OING BUSINESS

New Registration

G My Business Entities

My Certificates
ne - Father's Husband Nams
SYED ALI ABUZAR SYED MAUAHID HUSSAIN ZAIGHAM
C Mo NTH
Contact Info
e No o
ermanent Addre
H.ND. EW JOHAR TOWN LAHORE PUNJAB PAKISTAN
&
Pr ddre:
g
=

Figure 5.2.3.3: CEO Details

5.2.3.4 Directors
i.  Information of Directors is auto fetched on the basis of SECP number

ii. List of Directors will be shown at the end of the page

a. Click onthe m button and “Branch Offices” page will be loaded.
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\ J1 WELCOME TEST SUPPORT USER.
EASE OF DOING BUSINESS |

@ New Registration

My Business Entities

Full Name * Farhers/ Hushand Name
NTN

D 3ty

tact

e eP b
Permare: e

@ SAME AS ABOVE

Present Addres

Figure 5.2.3.4: Directors Details
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5.2.3.5 Branch Offices

i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Click onthe button to save the data and then branch office will be added in
the list.

e. Click onthe button and “Register with other Provincial Department” page will
be loaded.

‘gWELCUMETEFF SUPPORT LSER
JOING BUSINESS |

|| Dashboard o o ° °

New Registration Business Entry CED Cirectors Branch Cffices

My Business Enities

. My Certificates

Branch Offices

‘ Sr Mo, Postal Address Province City Landline Phona No. Fat No. Actionis) |

Figure 5.2.3.5: Branch Office Details

.. . . [l Add
ii. You can add more than one branch offices after selecting the button and all
branches will appear in the below list.

5.2.3.6 Register with other Provincial Departments

i. Aradio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:
e Labour & Human Resource Department (Shops & Establishment)
e Excise, Taxation & Narcotics Control Department (Professional Tax)
e Punjab Employees Social Security Institution

ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:-
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a. Enter No. of Adult Males and No. of Adult Females in the respective text boxes

b. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
c. If your family member are your employees then select “Yes” radio button and enter No.
of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

d. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.

S1WELCOME TEST SUPPORT USER
CING Bl § i

(%) New Registration
1 My Business Entities

My Certificates

Notes¥ou are liadle £ register with PESSHifyou have 5 or mors Employees.

Tats! Employees findusive of family members. 2y}

Fdults Urder 13

Ho.ofMzes No. ofFemaes Ko of Males Mo of Females Tota

Figure 5.2.3.6: Employees’ Details

5.2.3.7 Review Profile

i You can review all the information which has been incorporated in the system before

submitting the request.

a. Click onthe m button and “Confirmation” page will be loaded.
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T WELCOME TEST SUPPORT USER
== EASE OF DOING BUSINESS |

Dashboard
® New Registration
My Business Entities

My Certificates

Mature of Busir

ntity: Single Member Company

Mame of Busines:

L

vpe: COMM AL ESTABLISHMENT

PROVIDER Sub Sectar @ ADMINISTRATION SERV

Contact Info

Postal Address: 2-A 0L IOBAL TOWN PLINJAR
District ; LAHORE Tehsil : MODEL TOWN Landline Phone Mo,

| Address Website URL:

Date of Establishment: 17-Dec-211%

) Details

Full Name ;: ANAM HASEEB Father's Name : MUHAMMAD HASEEB UL HASSAN
CNIC No. 35202-92626 N

Contact Info

Mobile No, Landline Phone No. Emall Addr

Permanent Address: H.35AA AZAM RE LAHORE B RAKISTAN

EET WO 500, NADEEM SHA ROAD, SAMANABAD, | AH(

Present Address: A ATAN STREET NO 50, N Wl SHAHEED ROAD, SAMANABAD, LAHORE LAHORE PU

usive of family members)
Adult
Na. of Males 56 No. of Females
Under 18
Ma. of Males : No. of Females :

u
&

Total Emipl

Figure 5.2.3.7: Review Profile
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5.2.3.8 Confirmation
i If you have entered and saved all mandatory data then there will be tick sign with the page

names.

a. Click on the “Declaration” check box to confirm that the provided information is
correct.

. ®  Submit I . .
b. Click on the button and application will be submitted successfully.

c. You can view all application details and status in Dashboard tab.

L1 WELCOME HASSAN MALIK

Dashboard

(¥ New Registration

My Business Entities

My Certificates

Please note that once the information/data is submitted, no editing can be made

Information about Self-Assessment Scheme
1.5elf-Assessment Scheme for en‘p!oyers., lshments payment of g
1) with no sunset clause with effect fr

Employees Social Security Institution (PE

Rs. 4.6 billion per annum for the employees)

2. Employees’ mandatory monthly contribution of Rs. 40 has been abolished. (A relief of around
shall not be more
nspection through a

ecurity Ordinance (PES
shments shall be selected fo

r section 22 of the Punjab Employees

me, (Self-assessing es

e Self-Assessment

n 20-A of the PESSO 1965, registered employers/ establishments can now opt for the Self-Assessment Scheme at any time

After amendment In Sectio
There shall be no automatic transfer of a registered employer / establishment to the Self-Assessment Scheme
CAUTION:

Social security contribution for a particular m
establishment, which opts for the Self-Ass

onth chall have to be pald bafore the last day of the succeeding calendar manth by each employer/

it Scheme.

eriod, It's self-assessing

tablishment by PESSI with

iafaults in payment of social security contribution within the defined ti

uch an establishment shall then be treated like any other registered

be removed b

statu

regular ections

Do you want to opt for the Self-Assessment Scheme of PESSI?-

Yes No

Declaration

y declare that the information provided in the form and its attachments is True and correct to the best of my knowledge and nothing

hereby solemnly and sin

hac been concaaled, Al

m &  Submit

With the Terms & Conditions

Figure 5.2.3.9: Confirmation
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5.2.4 Private Limited

5.2.4.1 Business Entity Type
i.  You can register Private Limited Company with Labour, PESSI and Excise departments by
clicking on the “Private Limited” radio button. To register, you should have valid SECP Number.
a. If you have valid SECP Number, Click on “Yes” radio button.

b. Enter valid SECP Business Incorporation No. in text field.

Next <
c. Click onthe - button and “Business Entity Details” page will be loaded.

SLWELCOME BILAL
EASE OF DOING BUSINESS
wemment of The Punjab

p Change Password

& Log out
er your Business Entity
n| Dashboard

® New Registration What kind of business entity do you have?-

! My Business Entities

O sole Proprietorship O partnership Firm O single Member Company ® Private Limited O Public Limited
My Certificates

Do you have a valid SECP Business Incorporation Number?#

(if Yes, kindly proceed; if No, Kindly come back after registering with SECP.)

Figure 5.2.4.1: Business Entity Type

5.2.4.2 Business Entity Details
i Most of the information is auto fetched on the basis of SECP number. You can add “Business

Entity Details” by filling the following remaining mandatory fields:
a. Select Business Category Type using respective radio button
b. Select Sector from drop-down list

c. Select Sub Sector from drop-down list
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d. Select Firm / Company Office Type using respective radio button which will be printed

on certificate. If you select Franchise or Branch Office radio buttons then enter
Franchise/Branch Office name and Franchise / Branch Office Postal Address in the
respective text boxes.

e. Select District from drop-down list

f. Select Tehsil from drop-down list

. Save & Next .
g. Click on the button to save the respective data. Next “CEQ” page

will be loaded.

SL WELCOME TEST SUPPORT USER

o 0 e o o o o

® New Registration

S (PRIVATE) UMITED

INOUSTRIAL ESTABLISHIMENT

Figure 5.2.4.2: Business Entity Details
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5.2.4.3 CEO
i. Most of the information is auto fetched on the basis of SECP humber. You can add “CEO

Details” by filling the following remaining mandatory fields:

a. Enter Present Address in the respective text box. If Permanent address and Present

N
Address is same then click on button.

b. Click on the button to save the respective data. Next “Directors” page

will be loaded.

51 WELCOME TEST SUPPORT USER
JOING BUSINESS i

¥) New Registration

My Business Entities

SYED ALI ABUTAR SYED MUJAHID HUSSAIN ZAIGHAM

CNIC No. = NTN

Contact Info

Mobile Na, Landline Phone No.

HND: 112+

AR TOWN LAHORE PUMJAB PAKISTAN

B

Q  SAMEAS ABOVE
A

¢ o]

Figure 5.2.4.3: CEO Details

5.2.4.4 Directors
i. Information is auto fetched on the basis of SECP number.

ii. List of Directorates will be shown at the end of this page

a. Click onthe button and “Branch Offices” page will be loaded.
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J1, WELCOME TEST SUPPORT USER

\SE OF DOING BUSINESS

Dashboard
@ New Registration

Wy B

Figure 5.2.4.4: Directors Details
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5.2.4.5 Branch Offices

A radio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Click onthe button to save the data and then branch office will be added in
the list.

e. Click onthe button and “Register with other Provincial Department” page will
be loaded.

$1 WELCOME TEST SUPPORT LSER

il Dashhoard

+) New Registration

| My Certificates

G My Business Entities

You may add the details of each of your Branch Office.

Branch Offices

T Pravince iy Landline Phans Ko, Fax No, beonz |

[ —aee 5

Figure 5.2.4.5: Branch Office Details

Add

You can add more than one branch offices after selecting the
branches will appear in the below list.

button and all

5.2.4.6 Register with other Provincial Departments

A radio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:

e Labour & Human Resource Department (Shops & Establishment)

e Excise, Taxation & Narcotics Control Department (Professional Tax)

e Punjab Employees Social Security Institution

If the user selects Labour & PESSI department options he is liable to fill the particulars:-

a. Enter No. of Adult Males and No. of Adult Females in the respective text boxes

b. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
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c. If your family member are your employees then select “Yes” radio button and enter No.

of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

d. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.

S) WELCOME TEST SUPPORT USER +
{

G BUSIN

nl Dashboard

(®) New Registration

My Business Entities

Lk My Certificates

With which department do you want to regisser?

B Lanour & Human Reso

Note:¥ou are liable to register with PESSI if you have 5.or more Emplayees.

013l Zmglayees (indusive of family members

Adults Under 18

No. of Males Mo, of Females No. of Males No. of Females Total

®No

Figure 5.2.4.6: Register with Other
Provincial Department

5.2.4.7 Review Profile

i.  You can review all the information which has been incorporated in the system before

submitting the request.

a. Click onthe m button and “Confirmation” page will be loaded.
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I WELCOME TEST SUPPORT LISER

Figure 5.2.4.7: Review Profile
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5.2.4.8 Confirmation
i If you have entered and saved all mandatory data then there will be tick sign with the page
names.

a.  Click on the “Declaration” check box to confirm that the provided information

is correct.

. ®  Submit " . .
b.  Click on the button and application will be submitted successfully.

c.  You can view all application details and status in Dashboard tab.
SLWELCOME HASSAN MALIK ~

Dashboard

(¥ New Registration

My Business Entities

My Certificates

Please note that once the information/data is submitted, no editing can be made

Information about Self-Assessment Scheme
1.5elf-Assessment Scheme for en‘p!oyers., lshments payment of g
1) with no sunset clause with effect fr

Employees Social Security Institution (PE

2. Employees’ mandatory monthly contribution of Rs. 40 has been abolished. (A relief of around Rs. 4.6 billion per annum for the employees)

shall not be more
nspection through a

ecurity Ordinance (PES
shments shall be selected fo

r section 22 of the Punjab Employees

me, (Self-assessing es

e Self-Assessment

n 20-A of the PESSO 1965, registered employers/ establishments can now opt for the Self-Assessment Scheme at any time

After amendment In Sectio
There shall be no automatic transfer of a registered employer / establishment to the Self-Assessment Scheme
CAUTION:

Social security contribution for a particular m
establishment, which opts for the Self-Ass

onth chall have to be pald bafore the last day of the succeeding calendar manth by each employer/

it Scheme.

eriod, It's self-assessing

tablishment by PESSI with

clal security contribution within the defined t

iafaults in payment of ¢
uch an establishment shall then be treated like any other registered

be removed b

statu

regular ections

Do you want to opt for the Self-Assessment Scheme of PESSI?-

Yes No

Declaration

y declare that the information provided in the form and its attachments is True and correct to the best of my knowledge and nothing

hereby solemnly and sin

hac been concaaled, Al

m &  Submit

With the Terms & Conditions

Figure 5.2.4.9: Confirmation
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5.2.5 Public Limited

5.2.5.1 Business Entity Type
i.  Youcan register Public Limited Company with Labour and PESSI departments by clicking on the
“Public Limited” radio button. To register, you should have valid SECP Number.
a. If you have valid SECP Number, Click on “Yes” radio button.

b. Enter valid SECP Business Incorporation No. in text field.

Next <
c. Click onthe - button and “Business Entity Details” page will be loaded.

1L WELCOME BILAL ~
il

Dashboard

(*) New Registration What kind of business entity do you haver=

1\ My Business Entities

7 Sole Proprietorship _ Partnership Firm J single Member Company O Private Limited ® Public Limited
+ My Certificates

SECP Business Incorporation No.*

Figure 5.2.5.1: Business Entity Type

5.2.5.2 Business Entity Details
i Most of the information is auto fetched on the basis of SECP number. You can add “Business

Entity Details” by filling the following remaining mandatory fields:
a. Select Business Category Type using respective radio button
b. Select Sector from drop-down list

c. Select Sub Sector from drop-down list
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Deshboard

@® New Registration

d. Select Firm / Company Office Type using respective radio button which will be printed
on certificate. If you select Franchise or Branch Office radio buttons then enter
Franchise/Branch Office name and Franchise / Branch Office Postal Address in the
respective text boxes.

e. Select District from drop-down list

f. Select Tehsil from drop-down list

. Save & Next .
g. Click on the button to save the respective data. Next “CEQ” page

will be loaded.

24 WELCOME TEST SUPPORT USER ~

Figure 5.2.5.2: Business Entity Details
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5.2.5.3 CEO
i. Most of the information is auto fetched on the basis of SECP nhumber. You can add “CEO

Details” by filling the following remaining mandatory fields:

a. Enter Present Address in the respective text box. If Permanent address and Present

N
Address is same then click on button.

b. Click onthe button to save the respective data. Next “Directors” page

will be loaded.

SL WELCOME TEST SUPPORT USER
G BUSINESS i

o o0 o o

New Registration Busingss Entity CEQ
My Business Entities
L My Certificates
Full Name = Father's/ Husband Name
SYED ALI ABUZAR SYED MUJAHID HUSSAIN ZAIGHAM

CNIC Ne. = NTN
Contact Info
Mabile Na. Lanaline Phane Na.

Permaznen: Addrass -

HNE:112

EVY JOHAR TOWN LAHORE PUNJAB PAKISTAN

&

@ SAMEAS ABOVE

Precent Address *

#

SwvelNext o

Figure 5.2.5.3: CEO Details
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5.2.5.4 Directors
i

Information is auto fetched on the basis of SECP number.
ii.

List of Directors will be shown at the end of this page

a. Click onthe button and “Branch Offices” page will be loaded.

AL WELCOME TEST SUPPORT USER

Dashbourd ’ . ° o e e e
@ New Registration Busress Entt (EQ Directars

My Business Entities

My Certificates

Figure 5.2.5.4: Directors Details
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5.2.5.5 Branch Offices

A radio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. Enter Postal Address in the respective text box

b. Select District from the drop-down list

c. Select Tehsil from the drop-down list

+
d. Click onthe button to save the data and then branch office will be added in
the list.

e. Click onthe button and “Register with other Provincial Department” page will
be loaded.

'9‘ WELCOME TEST SUPPORT USER

il Dashboard

©) New Ragistration

Zi My Business Entities

. My Certificates

Office.

Province

(B x|

Branch Offices

T Provinge iy Landling Phans N, Fax No beonz |
;

[ —aee 5

Figure 5.2.5.5: Branch Office Details

Add

ii. You can add more than one branch offices after selecting the - button and all

branches will appear in the below list.

5.2.5.6 Register with other Provincial Departments

A radio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:

e Labour & Human Resource Department (Shops & Establishment)
e Excise, Taxation & Narcotics Control Department (Professional Tax)
e Punjab Employees Social Security Institution

ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:-
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e. Enter No. of Adult Males and No. of Adult Females in the respective text boxes

f. Enter No. of Under 18 Males and No. of Under 18 Females in the respective text boxes
g. If your family member are your employees then select “Yes” radio button and enter No.
of Adult Males, No. of Adult Females, No. of Under 18 Males and No. of Under 18

Females in the respective text boxes

h. Click on the button to save the respective data. Next “Review Profile”
page will be loaded.

.k—_l.WELCDMETESI SUPPORT USER ~
SE OF DOING BUSINESS 'l
e ot

1| Dashboard
@® New Registration
3t My Business Entities

5L My Certificates

Note:You are liable to register with PESSI if you have 5 or more Employees.

Oy=es (indusive of family members, if any)

Adults Under 18

Mo, of Males Mao. of Females No. of Males Mo, of Females Total

bers employed?-

Figure 5.2.5.6: Employees’ Details

5.2.5.7 Review Profile

i You can review all the information which has been incorporated in the system before

submitting the request.

a. Click onthe m button and “Confirmation” page will be loaded.
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i Dashboard

(¥) New Registration

My Business Entities

My Certificates

OING BUSINESS

Sector; SERVICE P

£,

nfo

Contact

Postal Address : 2

AHORE

1ess Type: COMMERCIAL ESTABL

ROVIDER Sub Sectar: ADMINISTRATION SERVICES

A, DLYMPIA S -T. ALLAMA [QBAL TOWN IQBAL TOWN PUNJAB

Tehsil : MODEL TOWN

Email Address : Website URL :

Full Marme: ANAKW

acan7.0
204

CNIC Na.

- ‘
Lontact ina

KMaobile No

Permanent Address :

Present Address:

Adult

o. of Males; 5

Under 18

MNo. of Males:

Total Employees: S

€ Bak

HASEER

er's Name : MUHAMMAD HASEEE LIL HASSAN

262693-2

Landiine Phone No.

H.35A/A, AZANM STREET NC 50, NADEEM SHAHEED ROAD, SAMANABAD, LAHORE LAHORE PUM|AB PAKISTAN

H.3SAA AZAM 5T

T N 50, NADEEM SHAHEED RDAD, SAMAMNABAD, LAHORE LAHORE PUN|AB PA

& (Inciushve af famlly r

No. of Femnales

Date of Establishment:

-Dec-2013

Figure 5.2.5.7: Review Profile
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5.2.5.8 Confirmation
i If you have entered and saved all mandatory data then there will be tick sign with the page

names.

a. Clickonthe “Declaration” check box to confirm that the provided information is

correct.

b. Click on the m button and application will be submitted successfully.

c. You can view all application details and status in Dashboard tab.

£ WELCOME HASSAN MALIK

O
,} EASE OF DOING BUSINESS

Dashboard
(® Mew Registration
My Business Entithes

My Certificates

Please note that once the information/data is submitted, no editing can be made

Information about Self-Assessment Scheme

| security contribution has been launched by the Punjab

1.5elf-Assessment Scheme for employers/ establishments for payment of
o

Employees Social Security Institution (PESSI) with no sunset clause with effect

2 Employees’ mandatory monthly contribution of Rs. 40 has been abolished. (A relief of around Rs. 4.6 billion per annum for the employees)

r section 22 of t
f-Assessment

establishments per annum unc
% establishments. which opt for the Se

tablishments shall be selected for inspection through a

cheme, (Self-assessing es
sarent balloting process)

After amendment in section 20-A of the PESSO 1965, registered employers/ establishments can now ept for the Self-Assessment Scheme at any time
There shall be no automatic transfer of a registered employer / establishment to the Seif-Assessment Scheme

CAUTION:

Social security contribution for a particular month shall have 1o be paid before the last day of the succeeding calendar month by each employer/

ent Scheme

sults in payment of soclal security contribution within the defined time period, It's self-assessing

fa
uch an establishment tablishment by PESSI with

h

all then be treated like any other registered

statu

regular

Do you want to opt for the Self-Assessment Scheme of PESSI?-

Yes No

Declaration

orrect to the best of my knowledge and nothing

m &  submit

Figure 5.2.5.9: Confirmation
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6. Business Entity Details

i. Applications that are completed and applications that are under process (first page details

incorporated and saved) are enlisted on Business Entity Detail page.

a. You can print the application by clicking = button

b. You can perform action like edit the application by clicking E4 button

Vo) ( ST SUPAQNT LY
@’ EASE OF DOING BUSINESS 1

ot

Figure 6.1: Business Entity Details

7. My Certificates
i.  Those applications which have been issued certificates are enlisted on the certificate page.
a. You can view the certificate by clicking @ putton

b. You can search application by using different filters

EASE OF DOING BUSINESS

55 My Cetificates

Figure 8.1: My Certificates
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