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OVERVIEW

In order to improve Doing Business rankings and citizen facilitation, the Gogatnof Punjab in

collaboration with the World Bank is launching énh y f A y S

. dzaAySaa. Bushass & G NI

RegistratiorPortalpresentsapracticalopportunity to invigorateeconomyby providingthe facility to public

for online registrations of llsinesses and maintaining database for gowernment.

OBJECTIVES

IT based mechanism, having the following goals:

A To simplify the procedures for different businesgistrations

>

To eliminate processindelays

>~

To ensure timely issuance oértificates

>~

To enhance ease of doing business rankingakistan

>~

To bring business/investment into the fornssctor

ROLES

There ardive main users of the system:

Online User

The user can add/ edit Business details on the portal. Also the user can view the Buditedstaiis

and can get the certificate after submitting the application.

Labour Department

The user has administrative rights of the system. The user can add/ edit Business details and can issue

LabourCertificatesor mayrejectthe application.Alsocanview the individualBusinesgntity details

and Certificate.

PESSIDepartment

The user has administrative rights of the system. The user can add/ edit Business details and can issue
PESSI Certificates or may reject the application. Also can view theliradiBusiness Entity details

and Certificate.

Industries Department
The user has administrative rights of the system. The user can add/ edit Business details and can
issue Industries Certificates or may reject the application. Also can view the indBigsiaéss Entity

details, Certificate and Form A.

Excise & Taxation Department

The user can view the business entity details. Also, who have registered their businesses with

LABOUR, INDUSTRIES and PESSI.

4| Page
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Online User

1. Register
i.  First connect to the Interneouble click on aninternet Browser(Internet Explorer, Google
Chrome, Mozilla Firefoatc.).
i. Type thehttp://register.business.punjab.gov.pkdt the Address bar of thBrowserand press

Enterbdzi (i 2y 2y &2dzNJ 1 $2 021 NR 02 B KB2 KP¥ S, dzh HBS 2 F ¢
Systeni 6Aff 0SS 2EGWLL & AK26Y AY

% EASE OF DOING BUSINESS
Government of The Punjab
A

?
& Forgot your password? Login e

& New Registration Register &
A step-by-step GUIDE on how to register a business.

For inquiries and information, kindly email at
contact@business.punjab.gov.pk

© Ease of Doing Business, Government of the Punjab. Powered by: Punjab Information Technology Board

Figure 1.1: Home Page Screen

iii. Clickontheé dzi 2y s abSHplUEBITMAGNT BS52 Nt € 0 S
in Figurel.2.

EASE OF DOING BUSINESS

} Government of The Punjab

Step - |

Mobile No. Confirm Mobile No.

Email Address Confirm Email Address

You must enter a valid Mobile No. and Email address. To activate your account: please
enter the verification code sent on your Mobile No. and Email address.

© Ease of Doing Business, Govemnment of the Punjab Powered by: Punjab Information Technology Board

Figure 1.2: New RegistrationStep 1
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a. 9y (dbile Bog | YR GNSNJ [Canfiri WloblleNEd Ay (G KS NdxaslIS O A |

b. 9y (i Brill Address | YRy (NBNJ | ChrifiknyEmail Addregs Ay G KS NBaLIS
boxes.

c. Clickonthe button, & b SRegistratiorStepH $agewill be loadedasshownin

Figure 1.3.
EASE OF DOING BUSINESS

* ’ Government of The Punjab

& An Email and Mobile verification code has been sent!
Step- Il

Email Address Email Verification Code

Please enter the Mobile verification code you received on Mobile No. and Email
verification code you received at Email address to verify your Mobile No. and Email
address.

€ Back Verify & Next

© Ease of Doing Business, Govemnment of the Punjab Powered by: Punjab Information Technology Board

Figure 1.3: New RegistrationStep 2

d. Please enter the Email verification code you receive@raail address to verify youEmail
address in the respective teRbx

e. Clickonthe odziGi2yY abSHi&BIADEAG NN BE2 WAL

shown inFigurel.4.

A EASE OF DOING BUSINESS
Government of The Punjab

testusermalik1@gmail.com

Middle Name

USER

Father's/ Husband Name
TEST FATHER

Landline Phone No.

Terms & Conditi

M lagreetothe Te ons Enter characters shown in image

Business Portal registration policy.

© Ease of Doing Business, Govemment of the Punjab Powered by: Puniab Information Technology Board

Figure 1.4: New RegistrationStep 3
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f. 9y iBNNatné Ay GKS NBxaLISOGAGS GSEG
g 9YUIGING KSNRaKk| dzadlyy R KIS YbBxa LJ A
h. 9y (i GNUG Nig. theyfespective texbox.
i. / fAO1 Teryis&iCkrlitols OKSO|1 o02E (2 O2y FANY GKFG 4

correct.

()]
O
(et

ji. 9y (Gharhcters showninimage Ay G(KS NBaLISOGAGS GSEG o02E
entered is not system generateddbot.

K. Clbkonthe() dzii2y>X awSIAAGNI GA2y {dz00Saa¥Fd
shown inFigurel.5.

Registration Successful

Thank you for creating an account on Business Registration Portal.
Please check your email for login credentials.

Regards,
Business Registration Unit (BRU),
Government of Punjab

Figure 1.5: Successful Registration Message Box

= A~
I. Clickonthe button, homepageof 6Easeof Doing. dza A P8ideRegistration
Systent g Af f O0&GwnREGELEr & &K

% EASE OF DOING BUSINESS
Government of The Punjab

& Forgot your password? Login 8

& New Registration

Register 9

A step-by-step GUIDE on how to register a business.

For inquiries and information, kindly email at
contact@business.punjab.gov.pk

g Business, Government of the Punjab Powered by Punjab Information Technology Board

Figure 1.6: Home Page

7| Page
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2. Login
i.  First connect to the Internet, Double click on dnternet Browser(Internet Explorer, Google

Chrome, Mozilla Firefoatc.).

ii.  Type thehttp://register.business.punjab.gov.plat the Address bar of thBrowserand press
Entero dzi G2y 2y @2dzNJ { Se @2I1ANR@ T¢ KR AWAY S diAIA IS a7
Systen¥ ¢ Aopen 0 S

EASE OF DOING BUSINESS

Government of The Punjab

A Forgot your password? Login &

& New Registration e T

A step-by-step GUIDE on how to register a business.

For inquiries and information, kindly email at
contact@business.punjab.gov.pk

© Ease of Doing Business, Government of the Punjab Powered by: Punjab Information Technology Board

Figure 2.1: Home Page
a. EnteravalidLogin/ UserNamethat isreceivedby youviatelephonicallyor Email Login/User

Name is not caseensitive e.g. administrator and ADMINISTRATOR both can give you access
for using theapplication.

b. EnterPasswordeceived by you vigelephonicallyor Email password isasesensitive.

Logi £ . : . : . . .
c. Press M button, if the information provided is valid you will have access to

dashboard / main page of thgystem

Certificate Issued In Progress
Business Entity No. of Requests

Application No. Business Matu Mame of Business Entity Department Name Application Date & Time Application Status Actionis)

JS1 WELCOME TEST USER MALIK

My Applications

o records t displzy. |

Figure 2.2: Dashboard
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3. Forgot your password?
a. /| f Afdddotydur password G SEG 2y K2Y®Portall 38 2F . daAAyS&a

b. EnterEmail Addresn the respectie textbox.

4 Submit

c. Press button, if the information providedis validthen passwordwill be sentat
entered emaiblddress.

EASE OF DOING BUSINESS
_, 7¥ Government of The Punjab
Z S

Please enter your e-mail address and your login
account's password will be sent to you.

If you do not receive this, please check your junk mail
folder or contact contact@business.punjab.gov.pk
for further assistance.

Email Address

€ Back &  Submit

Powered by: Punjab Information Technology Board

Figure 3.1: Forgot Password

9| Page
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4. ChangePassword
i. The change password screen idakws:
a. 9y 0 GliNdassword

b. ¢ KSy SlewiPassdod ndreSy (i SNJ ICanfirmPassv@él & | & aK26y

followingscreen.
i. t NB a &SavéK D dzi G 2 yhanges. I LILX &

TN f_."_WELCDMETESI' USER MALIK
@} EASE OF DOING BUSINESS |

RTE

Figure 3.1: Change Password

10| Page
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5. New Registration

5.1 Regqgister a New Partnership Firm (AOP)
i. If you have to register neRartnership Firnwith Industh S& 5SLI NI YSyid GKSy O
new Partnership Firm(AO®) N.buRoh 2

a. dickonthédzijijzyz Gt F NIYSNBEBKAL] Madkd wS3IA &

S WELCOME TEST USER MALIK

_- EASE OF DOING BUSINESS
=), EASE OF DO
§ =7 Govemment of The Punjab

f2>—=

Dashboard

® New Registration What would you like to do?-

My Business Entities
® Register a new Partnership Firm (AQP) O Register an Existing Business Entity with the Provincial Departments
My Certificates

NOTE:

Partnership Firm (AQP) is registered under the Partnership Act of 1932,
However, if you would like to register as:

a. Sole Proprietor, kindly visit the FBR portal
b. Single Member Company/Public Limited Company/Private Limited Company, visit the e-Services portal of SECP.

For mare details, click here

Figure 5.1: Register a New Business Entity

5.1.1 Partnership Firm

i.  Once the radio buttorRegister a New Partnership Firm (AOB)selected now enter the
fields:

11| Page
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5.1.1.1 Business Entity Details

i. Youcanadd . dza Ay S&a
a.
b.

© o o

> @ -

-

K.
i. ClickonthelEabbel Mo dzi 2y (2 &l S GKS

Select BusinegSategory Typeising respective radibutton
EnterFirm/Company Postal Addresi the respective texbox
SelectType of Property& Form of property

Enter theUnit No., Complex/Street

Enter theArea & Locality.

Enter theCapacity &Share $b)of the capacity.

Enter theAcquisition Date

SelectDistrict from drop-down list

SelecftTehsilfrom drop-down list

Select validate of Establishmentrom DateCalendar

Click on respective radio button f@uration of Firm

Chw

dyfillirtg thé follbvéng indndatorields

12| Page



GLat wh+9a9b¢({

EASE OF DOING BUSINESS

Dashboard

(® New Registration

My Business Entities

My Certificates

Name of Partnership Firm*

M/S Test Entity

Category of Business
Category Type*
® COMMERCIAL ESTABLISHMENT
Sector*
Preparation and spinning of textile fibres
Principle Contact Details
Firm's Address*
Firms Address
Type of Property =
Industrial Property

Unit No. =

HOUSENO 4

Area/ Locality

District#

Lahore

City >

LAHORE

Landline Phone No.

Email Address

Other Details

Sales Tax No.

Date of Establishment *

31/03/2021

¢ h

ww! bD9a9b¢{ Chw

) WELCOME TEST SUPPORT USER ~

NDUSTRIAL ESTABLISHMENT

Form of Property

Workshop

Complex/ Street=

Complex Ali

Capacity *

Owner

Acquisition Date*

15/01/2020

Tehsil =
Lahore City
Fax No,

Website URL

EOBI No.

Duration of Firm=

® atwill O Specific Period

Save & Next =

Figure 5.1.1.1: Bsiness Entity Details

13| Page
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5.1.1.2 Partnership Details

You can add four types of partners which are as follows:

i.
i.
il
iv.

LocalPartner
ForeignPartner
LocalCompany
ForeignCompany

5.1.1.2.1 LocalPartner

Youcanadd [ 2 OF f t I Nayfllisg\ie Solfowingimtrdlatorfields

S SETVYTOTOS3ITATTSQTOO0 T

x

Enterprefix andFrst & LastNamein the respective texbox
Select therelation

EnterCF § KSNk | dzaol yRQa bl YSo®
Select theGender

SelectDate of Birth

EnterCNIC Nain the respective texbox.

UploadFront & Back sidesf CNIC

SelectCNIC issue Date

Sekct CNIC expiry Dater selectlLife-Time Expiry

Select validDate of Joining the Firnfrom DateCalendar
EnterShare ofPartnership $6)

EnterEmail Address

. SelectReligionfrom drop-down list

SelectYES/NQor the Principle OfficeQuery.

Select theServie Providerand enterMobile number.

EnterPresent Addresi the respective text box. If Permanent address and Present
SeleciType of Property Form of property

Enter theUnit No., Complex/Street

Enter theArea & Locality.

Select theCapacityand enter he Share ¢o)of the capacity.

Enter theAcquisition Date

Select theProvince, DistrictTehsiland Cityfrom drop-down list.

. Address is same then cIick button

Click on th button to save the respective data and then local partner will be
added in helist.

14| Page
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2% EASE OF DOING BUSINESS

Register your Partnership Firm

My Certificat,

JREIGN PARTNER
LOCAL COMPANY
FOREIGN COMPANY

Local Partner

Prefix«

Please Select

CNIC Front Side~

Choose File | No file chosen

Email Address -

Contact Info

Service Provider =

Type of Property

- Please Select -

unit No.

rea/ L

Share(3)=

Same as above

Permanent Address*

Type of Property=

- Please Select -

unit No.*

Areal Locality =

Shares)-

Please Select

Partners Detail

Full Name Partnership

bD9a9b¢{ Chw

JSL WELCOME TEST SUPPORT USER

Middle Name

CNIC Back Sid

Choose File

{Maximum File

PNG)

CNIC Expiry Date*
Share(3) of Partner

Are you Principal Officer *

Yes No

fline Phone No.

Form of Property *

- Plaase Select

Complexs Street.

Capacity

ease select —

Acquisition Date *

rm of Property

- Please Select

mplex/ Street*

Capacity =

- Please Select

Acquisition Date *

District*

Dlease Select —

CNIC/ Passport No Joining Date

Action(s)

Type

Save & Next <P

Figure 5.1.1.2.1: Local Partner

15| Page
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GLat wh+9a9b¢({
5.1.1.2.2 ForeignPartner

i. Clickonthe roreienrarner  tabfrom the top to addforeignpartner.Youcanaddd C 2 NEakn@ry
5 S G I b fillidgéhe following mandatorsields

a. EnterFull Namein the respective texbox

b. EnterPassportNo.in the respective texbox

SelectPassport Expiry Daterom DateCalendar
UploadVisa Copyy clickingon button and then select your file from the

e o

Choose File

system

e. UploadPassport Cophpyclickingon -“1°%€fI€ | hitton and then select your file frothe
system

f.  EnterForign Addressn the respective texbox

g. EnterLocal Address the respective texbox

h. Click on thm button to save the data and then foreign partner will be added
in thelist.

L) WELCOME TEST SUPPORT USER ~

Dashboard

New Registration

My Business Entities -

My Certificates

What type of Partners do you want to add?
LOCAL PARTNER
=) FOREIGN PARTNER
LOCAL COMPANY
FOREIGN COMPANY

Foreign Partner

Full Name =

Passport No.

Upload VISA Copy*
| Choose File | No file chosen

Maximum File Size
Contact Info
Maobile No.

Foreign Address+

Local Address

Share(9) of Partnership*

Passport Expiry Date~

Upload Passport Copy =
Choose File | No file chosen

\B, File Format: PDF/ PG/ JPEG/ PNG

Email Address

@ o | x pee

Figure 5.1.1.2.2: Foreign Partner

Partners Detail

Sr. No Full Name Partnership Type CNIC/ Passport No. Joining Date Action(s)
[No recoras to aispiay
[ oo e >

16| Page
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5.1.1.2.3 LocalCompany

Local Company

i. Clickon the
a[ 20k £/ 2 Y Lbyfiyirg the Blidwing tmandatory fields

EnterSECP Company Incorporation Numbrethe respective textbox

tab from the top to add local companyas a partner. Youcanadd

a
b. EnterShare of Partnershijn the respective text box.

c. EnterName of @mpanyin the respective texbox

d. Click on respective radio button that local compang€Er Managing Director

e. EnterFull Namein the respective texbox

f.  EnterCNIC Nan the respective text box. You can also verify entered CN&Gdijngon

WS putton.

g. UploadCertificateof Incorporationby clickingon | €1°%s€ Filt | h;tton and then selegtour
file from thesystem

Choose File button andthen

h.  UploadMemorandum& Atrticle of Associationby clickingon
select your file from thesystem

Choose File

i. UploadForm (29)y clickingon button andthen select your file from the
system

Choose File

j.  UploadBoard Resolutiorby clickingon button and then select your file from

the system

k. Click on th button to save the respective data and then local company will
be added as a partner in tHist

17| Page



dLatwh+9a9b¢{ ¢h ¢19 ! ww!bD9a9b¢{ Chw

5L WELCOME TEST SUPPORT USER
EASE OF DOING BUSINESS
sovernment of The Puryab

Register your Partnership Firm
Dashboard

New Registration . e ° ° ° °
usiness Entit op e P s - 4

w

Partners 3

My Business Entities

My Certificates

Partners Details

What type of Partners do you want to add?
LOCAL PARTNER
FOREIGN PARTNER
e LOCAL COMPANY
FOREIGN COMPANY

Local Company

SECP Company Incorporation No. * Share{%) of Partnership+*

Name of Company *

Designation* CEO MANAGING DIRECTOR CNIC No. *
Upload Certificate of Incorporation * Upload Memorandum & Article of Association *
| Choose File | No file chosen | Choose File | No file chosen

mum File Size: 3 MB, File Format: PDF Maximu e Size: 3 MB, PDF
Upload Form (29) * Upload Board Resolution =
\'Cﬁooseﬁe' No file chosen [ Choose File | No file chosen
Maximum File Size: 3 MB. File Format: PDF Maximum File Size: 3 MB. File Format: PDF

Partners Detail

sr. No Full Name Partnership Type CNIC/ Passport No. Joining Date Action(s)

[No records to display.

= soe s

Figure 5.11.2.3: Local Company

5.1.1.2.4 Foreign Company

Foreign Company

i. Clickonthe
GC2NBAIY [ 2 Youdilingéhe BIIBviing mdndaforfields

tab from the top to add foreigncompanyasa partner. Youcanadd

a. EnterCompany Incorporation Numben the respective texbox

b. EnterName of Companin the respective texbox

c. Click on respective radio button that local compang€iQor ManagingDirector
d. EnterFull Namein the respective texbox

e. EnterPassport Noin the respective texbox

f.  SelectPassport Expiry Dat'om DateCalenchr
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Choose File

g. UploadVisa Copyy clickingon button and then select your file from the

system

h. UploadPassportCopybyclickingon -“"°%€ FI€ | hytton andthen selectyourfile from the
system

i.  UploadList of Directorate (English Versioy clicking or. "¢ FI€ | hution and then
sdect your file from thesystem

j.  UploadCertificateof Incorporationby clickingon | "% FI€ | hytton and then selegtour
file from thesystem

k. UploadMemorandumé& Avrticle of Associationby clickingon -S"°%€ 7€ | ytton andthen
select your file from theystem

Choose File

. UploadBoard Reshution by clicking or- button and then select your file from

the system

m. Click on th button to save the data and then foreign company will be added
as a partner in théist

n. CIickontheMc‘)dzddzy FYR &. N} yOéadedFFAOS&a¢ LI 3
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a JS) WELCOME TEST SUPPORT USER v
M EASE OF DOING BUSINESS
> sovernment of The Puryab -

S

Register your Partnership Firm

Dashboard
New Registration
My Business Entities

My Certificates

Partners Details

What type of Partners do you want to add?

LOCAL PA ER

FOREIGN PARTNER

LOCAL COMPANY

e FOREIGN COMPANY
Foreign Company
SECP Company Incorporation No. * Name of Company *
Designation* CEO MANAGING DIRECTOR Share(%) of Partnership~
Passport No.* Passport Expiry Date*
Upload VISA Copy* Upload Passport Copy*
| Choose File | No file chosen | Choose File | No file chosen
aximum File Size: 1 MB, File Format: PDF/ JPG/ JPEG/ PNG Maximum File Size: 1 MB, File Format: PDF/ JPG/ JPEG/ PNG
List of Directorate (English Version)* Upload Certificate of Incorporation (English Version)*
| Choose File | No file chosen | Choose File | No file chosen
Maximum File Size: 3 MB, File Format: PDF] Maximum File Size: 3 MB, File Format: PDF,
Upload Memorandum & Article of Association (English Version)* Upload Board Resolution (English Version)*
[ Choose File | No file chosen | Choose File | No file chosen
3 MB, File Format: PDF Maximum File Size: 3 MB, File Format: PDF
s
Partners Detail
Full Name Partnership Type CNIC/ Passport No. Joining Date Action(s)
Save & Next =)

Figure 5.1.1.2.4: Foreign Company

5.1.1.3 Branch Offices

i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. EnterPostal Addresin the respective texbox

b. SelectDistrictfrom the dropdown list

c. Selet Tehsilfrom the dropdownlist

d. Click on the button to save the data and then branch office will be added in
the list.

e. Clickonthe 6 dzii G 2 yYReglstgr Rith@ther Provincial Departmént LJ- 3 S
will beloaded.
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EWELCC'METEF[ USER MALIK
DOING BUSINESS |

Branch Offices

‘ Postal Ad Province Landi N Fax N Action |
I isplay |
T

Figure 5.1.1.3: Branch Offices

ii. You caradd more than one branch offices after selecting ,, button and all

branches will appear in the below list.

5.1.1.4 Register with other Provincial Departments

i.  Aradio button asks whether you want to register with other provincial department. If the
user selets YES then the following three options display

w Labour & Human Resource Department (Shops & Establishment)
w Excise, Taxation & Narcotics Control Department (Professional Tax)
w Punjab Employees Social Security Institution
ii. If the user selects Labour & PESSiaidtment options he is liable to fill the particulars:
a. EnterNo. of Adult MalesandNo. of Adult Female# the respective texboxes
b. EnterNo. of Under 18 MaleandNo. of Under 18 Female@s the respective texboxes
c. If your family member are yourenplé $S & (1 K%y NERI QG odziNg.2y |
of Adult Males, No. of Adult Females, No. of Under 18 Madasl No. of Under 18

Femalesn the respective texboxes

d. Click on the DA 6 426 G2y (G2 &l 65 GKS NB&LISONOAD
page will bdoaded.
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a S) WELCOME TEST SUPPORT USER
} EASE OF DOING BUSINESS
sovernment of The Purgab

Register your Partnership Firm

Partners

Dashboard

@ New Registration ‘
Busin s’

My Business Entities

My Certificates

ation with other Provincial Departments

Do you want to register with other Provincial Departments?

®ves No
With which department do you want to register?

Labour & Human Resource Department (Shops & Establishment)

D excise, Taxation & Narcotics Control Department (Professional Tax)

Punjab Employees Social Security Institution

Note:You are liable to register with PESSI if you have 5 or more Employees.

Total Emp Oyees (inclusive of family members, if

Adults Under 18
No. of Males No. of Females No. of Males No. of Females Total
4 5

Family Members

Are any family members employed?*

Yes @®No

[ o

Figure 5.1.1.4: Register With Other Provincial Department

5.1.1.5 Review Profile

i.  You can review all the information which has been incorporated in the system before

submitting therequest.

a. Clickonthe(‘)dzijijzy YR Gt elafiegdlda¢e LI IS GAff
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Dashboard

New Registration

My Cetificates

Busines

s Entity Detail

Business Type: COMMERCIAL

ctor : TRADER

nta

Postal Address Lahore

District : LAHORE

Fax No

sles Tax NoO

Duration of Firm : At will

Partnership Detail

Local Partner

Full Name : UMAIR SHAUKAT

CNIC No

Date of Joining the firm 9-jul-20

Cont

Mobile No

Permanent Address : Akivi { Aidis, LAHORE

Present Address LAHORE

Foreign Partner

Full Name : JOHN s

>rt No,

Moblle No

Foreign Addre:

Local Addre:

Local Company

1 . Name of COMPany | comomoi  Gooie

SECP Company Incorporation No
Full Name : JAVAID AHMAD

Certificate of Incorporation i

Board Resolution

Foreign Company

1 . Name of Company

Company Incorporation No

Full Name : JASON SAM

Passport Explry Date : 27-Dec-2019

Passport Copy

Certificate of Incorporation

Branch Office Details

1l Addre

trict : LAHORE

Fax No

Adult
No. of Males : S
Under 18

No. of Males

Total Employees :

Nature of Business Entity : PARTNERSHIP FIRM
Name of Bu Entity : M/S UMAIR TRADERS
Categ >f Busines

ESTABLISHMENT

Sub sector

LAHORE CITY

Email Addre:

EOBI No

Partnership Deed

Father'
Age: 25
Religion : ISLAM

Landline Phone No.

port Expiry Date : 28-Nov-2019

A Copy

Email Addres

. LONDON

FAISALABAD

LIMITED

Designation : CEO

Memorandum & Article of Assoclation

Fiivms o UMITED

Designation :

cEO

VISA Copy f

Memorandum & Article of Association

LAHORE

Tehsil : LAHORE CITY

No.

of Fernal

No.

Figure 5.1.1.5: Reeiv Profile

Registration No

Name :

AUTOMOBILES/ VEHICLES & PARTS

Landline Phone No.

website URL

Date of Estab

MALIK SHAUKAT ALI

NTN :

Email Address :

CNIC No. «

Form (29)

Passport No

List of Directorate

Board Resolution

Landline Phone No

Chw
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5.1.1.6 Payments
i.  Industries Challamia FORM 32 will be generated as per the informati@mtered.

ii.  You can pay the prescribed fee througgfiMor Internet Banking Instructions will be shown

after selecting theption where to Pay.

a. You can print th&hallarby cIicking'S button

b. cnckonthemcadzaﬁzy YR &/ 2y Fhodded GA2yé LI IS

EASE OF DOING BUSINESS & !

Register your Partnership Firm

usine:

Please note your PSID: 40252101285205123 required for online payment.
Please note this PSID will be valid for next 14 days only.
! r A Amount 3 1 Get PSID ‘
1 0 B l & 1 ! o 4 ‘
(¢ [y

Figure 5.1.1.6: Payments

5.1.1.7 Confirmation
i. If you have entered and saved all mandatory data then there will be tick sign with the page
names.
a. UploadPartnership Deedrorm by clickingon -S"%€ 1€ | ptton and then select your file
from the system.

b. UploadPartnership Witnessy clickingon | Choose Flie | 1y jtton and then select your file from

the system.

c. UploadChallanby clickingon "% | htton and then select your file from treystem.

d. Ifyouwanti 2 3ISG NBIAZGSNBR gAGK G[l 062dzNJ 3 | dzYl

respective checkox

e. /tAO] 2y GKS G¢SN¥& 9 /2yRAGAZ2Y&EE OKSO| o2

correct.
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f. Click onth

button and application will be submittezliccestully.

s EASE OF DOING BUSINESS

Register your Partnership Firm

Dashboard

(@ New Registration

My Business Entities

My Certificates

Please note that once the information/data is submitted, no editing can be made

After submitting the application, kindly provide the following documents (Hard Copies) at your respective Registrar of Firms Office:

1. Attested CNIC copies of partners and witnesses

2. Attested copy of Partnership deed (original Partnership deed is to be shown while receiving the certificate)

3. Original Attested Form-I/Witness Form (Clic o download the system generated Form-1)

4, Original Paid Fee Challan/Payment Receipt of Registration

5. Attested copies of MOA, Form-29, Certificate of incorparation and Board Resolution in case of a company as Partner

Office address:
DISTRICT OFFICER (IPWM), POONCH HOUSE MULTAN ROAD, LAHORE

Documents to be uploaded/ attached

Upload Partnership Deed = Upload Farm Me. 1/ Witness Form#
Choose File | Mo file chosen Choose File | No file chosen
(Maximum File Size: 3 MB, File Format: PDF) {Maximum File Size: 1 MB, File Format: PDF/ |PG/ JPEG/ PNG)

Upload Challan+
Choose File | Mo file chosen

(Maximum File Size:

1 MB, File Format:

Terms & Conditions

I, hereby solemnly and sincerely declare that the information provided in the ferm and its attachments is True and carrect to the best of my knowledge and nothing has been
concealed. Also, | agree with the Terms &

(¢ o

nditions

Figure 5.1.1.7.1: Confirmation

g. You can view all application details and statuB@shboardab.

WELCOME TEST SUPPORT USER v
SE OF DOING BUSINESS
unjabs

|ﬂ] PELGLLET)
Certificate Issued In Progress

New Registration 41 36 3
No. of Requests Business Entity No. of Requests
My Business Entities
My Certificates

My Applications

Application No. Business Nature Mame of Business Entity Department Name Application Date & Time Application Status Action(s)
2021030010 PARTNERSHIP FIRM ASSESMENT 12-Mar-2021 1244 PM PENDING @
e . _ LABOUR AND HUMAM RESOURCE R, R

2021030007 SOLE PROPRIETORSHIP DEBARTIMENT 03-Mar-2021 05:40 PM PENDING @
2021030002 PARTN P FIRM PENDING @
2021010004 SOLE PROPRIETORSHIP /S BHATTI & CO LAROLR ANET) FUMAN RESOURCE 22-Jan-2021 03:53 PM OBSERVATION @
2020100012 BART! FIR /S TEST Enterprises 28-Oct-2020 04:23 PM CANCE G
2020100012 ARTNERSHIP FIRM W/S TEST Enterprises Ao 28-Oct-2020 0423 PN CANCE| @

Figure 5.1.1.7.2: Confirmation

25| Page



dLatwh+9a9b¢{ ¢h ¢19 ! ww!bD9a9b¢{ Chw

5.2  Register an Existing Business with the Provincial Departments

i.  Ifyouhaveto registerexistingbusinesswith Labour,PESSind ExciseDepartmentsthen clickon
GwSAAAGSNI Iy SEA&GAY3 o0dzaAAYySditons A i K GKS t NRBC

1 WELCOME TEST USER MALIK -

DOING BUSINESS

Dashboard

@ New Registration What would you like to do?+

My Business Entities
O Register 3 new Partnership Firm (AOP) ® Register an Existing Business Entity with the Provincial Departments
My Certificates

NOTE:

You can register your existing Business Entity (1.e. Sole Proprietorship/Partnership Firm/Single Member Company/Public Limited Company/Private Limited
Company) with any or all of the following Provincial departments:

Labour & Human Resource Department {Shops & Establishment)
Punjab Employees Social Security Institution
Excise, Taxation & Narcotics Control Department (Professicnal Tax)

Figure 5.2.1: Register an Existing Business Entity

i Clickonthédz(]ijzyz G.dzaAySaa Ooaded & bl GdzNBé |

51 WELCOME TEST USER MALIK ~

Dashboard
@ New Registration VWhat kind of business entity do you have?+
My Business Entities

O Sole Proprietorship O Partnership Firm O Single Member Company O Private Limited O Public Limited
My Certificates

Figure 5.2.2: Business Entity Type
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iii. You can register different kind of Business Entities with Labour and PESSI Departments which are

as follows:

1 SoleProprietorship
PartnershipFirm

Single MembeCompany
PrivateLimited
PublicLimited

=A =4 =4 =4
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5.2.1 SoleProprietorsh ip

5.2.1.1 Business Entity Type

Dashboard
(® New Registration
My Business Entities

My Certificates

You can register Sole Proprietorship withbourdepartment, PESSI department or Excise
departmentby clickingonthe 6Solet NP LINJR Sréad® blioki. ¥ dré#gister,youshouldhave
validNTN.

a. If you have valid NTN, Click an &adiobutton.

b. { St SO ZNE & NbuRoh.2

c. EntervaidNTNAY G KS GSEG TFTAStR A ThuoR dz KI S &St
d. EntervalidCcNIGAy GKS GSEG FAStER ATfbulodadz KI oS ast

e. Click on thm buttonandd . dzA Ay Sa &

Pelgé Willibdoaded G I A f & ¢

Fas

Register your Business Entity
What kind of business entity do you have?»

@ Sole Proprietorship O Partnership Firm O Single Member Company O Private Limited O Public Limited

Do you have a valid NTN?=

(if Yes, kindly proceed:; if No, kindly come back after registering with FBR.)

@ves ONo

ONTN @ CNIC

CNIC No.=

Figure 5.2.1.1: Business Entity Type
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5.2.1.2 Business Entity Details
i. Youcanadd . dza Ay S&aa yfilidg thé follbvng mdndatodields

—RT T S@Tooo0 T

3

EnterName of Business Entiip the respective texhox
Select BusinegSategory Typeising respective radibutton
Select theSectorand SubSectorfrom the dropdown list
Select theService Provideaind enterMobile number.
EnterPresent Address the respective text box. If Permanent address and Present
SelectType of Property& Form of poperty.

Enter theUnit No., Complex/Street

Enter theArea & Locality.

Select theCapacityand enter theShare ¢o)of the capacity.
Enter theAcquisition Date

Select theDistrict, Tehsiand Cityfrom drop-down list.
Select validate of Establishmeritom Date Calendar

Click on the SN o dzi 12y G2 &l @S
loaded.

[ameN
A
(V)
p
90}
Qax
—
(&
w»
O«
[axtN
>
Q
(Vo))
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oA The Py =

Dashboard
() New Registration
My Business Entities

My Certificates

Name of Business Entity

M/S

Category of Business
Category Type*
COMMERCIAL ESTABLISHMENT

Sector*®

INDUSTRIAL ESTABLISHMENT

- Please Select —

Contact Info

Firm/Company Postal Address #

Type of Property *

--- Please Select —

Unit No. *

Area/ Locality *

Share(0)*

District=

- Please Select —

City+

--- Please Select -

Landline Phane No.

Email Address

Other Details

Sales Tax No.

Date of Establishment

Form of Property*

- Please Select -

Complex/ Street*
Capacity

- Please Select -
Acquisition Date*
Tehsil*

- Please Select -

Fax No

Website URL

EOQBI No,

Save & Next =

Figure 5.2.1.2: Business Entity Details
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5.2.1.3 Owner Details

A popup window will appear with radio button asking whether the owner same as the Applicant
fori KAa odzaAySaa 9yadAded LF | aSN) aSt SOGa

a.

b
c.
d.
e
f.

CNSQTOSITATISQTOL0 TR D

First Name

Middle Name

Last Name

Father Name

CNIC

Mobile Number

remaining mandatory fields can be entered manually.

EnterprefixandFirst & Last Namén the respective texbox
Select therelation

EnterCF 6 KSNXk | dzadol yRQa bl YS®
Select theGender

SelectDate of Birth

EnterCNIC Nain the respective texbox.

UploadFront & Back sidesf CNIC

SelectCNIC issue Date

SelectCNIC expiry Dater selectlLife-Time Expiry

Select validDate of Joining the Firnfrom DateCalendar
EnterShare of Partnership(%o)

EnterEmail Address

Select theService Provideand enterMobile number.

. EnterPresent Adressin the respective text box. If Permanent address and Present

SeleciType of Property& Form of property

Enter theUnit No., Complex/Street

Enter theAreda Locality.

Select theCapacityand enter theShare(%pf the capacity.

Enter theAcquisition Date

Select theProvince, DistrictTehsiland Cityfrom drop-down list.

EnterPresent Addresi the respective text box. If Permanent address and Present

Address is same then click button.

Clickon the button to save the respecty Rl (I & bSEG a.

page will bdoaded.
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Dashboard

) New Registration

My Business Entities

My Certificates

Prefix= First Name =

— Please Select —

Relation™ O 5/ O Dro O wio

Date of Birth=

CNIC Frant Side*

Choose File | Mo file chosen

{Maximum File Size: 500 KB, File Format: |PG/ JPEG/ PNG)

CNIC Issue Date*

Email Address =

Contact Info
Service Provider*

Mobile No.*

-— Please Select -—

Permanent Address*

Type of Property

-- Please Select -

Unit No.*

Areal Locality=

Share{%)*

Province*

-— Please Select -—

Tehsil*

- Please Select -

0 same as above

Present Address*

Type of Property
- Please Select -

Unit No. =

Areal Locality=

Province*

- Please Select -

ehsil*

- Please Select .-

Middle Name

Gender*

O MALE O FEMALE

Last Name

O TRANSGENDER

Chw

ner D

CMIC Back Side =

Choose File | Mo file chosen

(Maximum File Size: 500 KB, File Format: |PG/ |JPEG/ PNG)

CNIC Expiry Date+ [J Life-Time Expiry

NTN

Landline Phone No.

orm of Property *

-~ Please Select -

Complexs Street*

-~ Please Select -

Acquisition Date*

District*

-~ Please Select —

City=

-~ Please Select

Form of Property

-~ Please Select -

Complex/ Street*

Capacity *

-~ Please Select

Acquisition Date

District™
-~ Please Select -

City*

-~ Please Select -

Figure 5.2.1.3: Owner Details
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5.2.1.4 Branch Offices
i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. EnterPostal Addresi the respective textox

b.

C.

Dashboard

New Registration

My Business Entities

My Certificates

¢ h

¢19 !ww!bD9a9b¢{ Chw

SelectDistrict from the dropdown list

SeleciTehsilfrom the dropdown list

Click on the button to save the data and then branch office will be added in

the list.

Clickonthe O dzi G2y |y

beloaded.

Branch Office Detail

Cuiner Branch Offices

Do you have any branch offices?
®Yes OMNe

Postal Addresz

You may add the details of each of your Branch Office.

Province* Giy=
- Please Select — -—Please Select —
Landline Phone Ne. Fax No.
=
Branch Offices
Province City Landline Phone No. Fax No. Adtion{s) |
|
Save&Next =)

Figure 5.2.1.4: Branch Office Detall

ii. You can add more than one branch offices after selecting, button and all
branches will appear in the below list.
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5.2.1.5 Register with other provincial Departments

i. A radio button asks whetheioy want to register with other provincial department. If the user
selects YES then the following three options display:

w Labour & Human Resource Department (Shops & Establishment)
w Excise, Taxation & Narcotics Control Department (Professional Tax)
w Punjab Emjpyees Social Security Institution

ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:
e. EnterNo. of Adult MalesandNo. of Adult Females the respective texboxes
f. EnterNo. of Under 18 MaleandNo. of Under 18 &malesin the respective texXboxes
g LT @2dzNJ FI YAf@ YSYOSN | XeB &2 ®@NI2S Vi@ §S &

of Adult Males, No. of Adult Females, No. of Under 18 Madsl No. of Under 18

Femaledn the respective texboxes

h. Clickonthe() dzii2y G2

page will bdoaded.

GKS NBaLISOlIAOD

Q)¢
()
(V)]

JS) WELCOME TEST SUPPORT USER ~
\SE OF DOING BUSINESS ]
amenant of The Punjal

Dashboard

@ New Registration Jwner Branch Offices Registration with other
Provincial Departments

My Business Entities

My Certificates
wincial Departments

'With which department do you want to register?

Labour & Human Resource Department (Shops & Establishment)
O Excise, Taxation & Narcotics Control Department (Professional Tax)

Punjab Employees Sodial Security Institution

Note:You are liable to register with PESS| if you have 5 or more Employees.

3l Employees (inclusive of family members, if any)
Adults Under 18
No. of Males No. of Females Mo. of Males No. of Females Total

Are any family members employed?*

OvYes  ONg

« B

Figure 5.1.1.4Register with Provincial Departmest
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5.2.1.6 Review Profile

i.  You can review all the information which has been incorporated in the system before

submitting therequest.

a. Clickonthe(')dz[jijzy FYR Gt elvafledliae LI IS GAff

SL WELCOME TEST SUPPORT USER +

Dashboard
(® New Registration
My Business Entities

My Certificates

Business Entity Details
Nature of Business Entity: SOLE PROPRIETORSHIP Application No.

Name of Business Entity: M/S KAHKASHAN AUTO

Business Type: COMME

STABLISHMENT

Sector : GROWING OF PERENNIAL CROPS Sub Sector : GROWING OF OLEAGINOUS FRUITS

District : LAHORE Tehsil : MODEL TOWN Landline Phone No.

FaxNo Email Address : Website URL

Other Deta

Sales Tax No EOBI No Date of Establishment : 19-Feb-2021
A

Owner Details

Full Name: MR TEST SUPPORT USER S/o TEST FATHER

CNICNo. 33221-2443542-3 Gender: MALE NTN
Service Provider: UFONE Mobile No. 0333-4720122 Landline Phone No

Permanent Address : DHA, LAHORE

Present Address : DHA, LAHORE

Adult

No. of Males : 23 No. of Females :
Under 18

No. of Males No. of Females :

Total Employees : 23

Figure 5.2.1.6: Review Profile
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5.2.1.7 Confirmation

i. If you have entered and saved all mandatory data then there will be tick sign with the page

names.
a I tAO01 2y GKS d&c¢ S Ngxio canfirn ghet Bé piovidey idférmatiok 8 O |
correct.

b. Click on thm button and application will be submittezliccessfully.
c. You can view all application details and statuB@shboardab.

) WELCOME TEST SUPPORT USER

OING BUSINESS

[HI Dashboard
Certificate Issued In Progress

e T A2 37 3

No. of Requests Business Entity No. of Requests
My Business Entities

My Certificates

My Applications

Application No. Business Nature Name of Business Entity Department Name Application Date & Time Application Status Action(s)
2021030010 PARTNERSHI? FIRM I DR AT e e 12-Mar-2021 1244 B0 PENDING @
2021020007 SOLE PROPRIETORSHIP o A ResCUReE 03-Mar-2021 05240 PM PENDING @
2021030008 PARTNERGHIP FIRM 03-Mar-2021 05:30 PM PENDING @
2021010004 SOLE PROPRIETORSHIP /S EHATT] £ CO D HUMAN REOURCE 22-Jan-2021 0355 PM OBSERVATION @
2020100012 PARTNERSHIP FIRM /5 TEST Enterprizes e 23-0ct-2020 04:23 PM CAMCELED @

Figure 5.2.1.8: Confirmation
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5.2.2 Partnership Firm

5.2.2.1 Business ktity Type

i.  You can register your Partnership Firm with Labour, PESSI and Excise departments by clicking
2y KNIy S NArdiolbuttanA Tedregister, you should have valid Partnership Firm
Registration No.

a. EnterPartnership Registration Ndn the respective texbox

b. Click on them buttonandd . dza Ay Saa Psuaé willibdoaded (i I A f a ¢

£ WELCOME BILAL ~

ASE OF DOING BUSINESS

ermment of The Punjab

Register your Business Entity
Dashboard

® New Registration What kind of business entity do you have?=

My Business Entities

O sole Proprietorship @® Partnership Firm O single Member Company O private Limited O Public Limited
My Certificates

Partnership Firm Registration No.*

Figure 5.2.2.1: Business Entity Type

5.2.2.2 Business Entity Details

i. Complete Business Entity Details will be auto fetched on the basis of entered partnership firm

registrationnumber.

a. cnckonthm()dzﬁﬁzyz YSEG GtlbaNdly SNEE LI IS &
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S} WELCOME TEST SUPPORT USER ~

Dashboard
(® New Registration
My Business Entities

My Certificates

ETALLIC MINERAL PRODUCTE N.E.C Sub Sector: MANUFACTURE OF REFRACTORY PRODUCTS

Tehsil: Lahore City Landline Phane No.

Email Address: Website URL:

Figure 5.2.2.2: Business Entity Details

5.2.2.3 Partners Details

i. Complete Partnership Details will be auto fetched on the basis of entered partnership firm

registrationnumber.

mCIickonthemédzﬂﬂzy YR &. N}YyOK hF¥FFAOSEE

page will bdoaded

OF DOING BUSIN

Dashboard

(® New Registration

My Business Entities

My Certificates y
Pertners Details

Local Partner

1. Full Name: M

CNIC No. 1

Religion: ISLAM

Landline Phane Na

Religion: ISLAM

Lendline Phone No.

Figure 5.2.2.3: Partners Details
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5.2.2.4 Branch Offices

i.  Aradio button asks whether you have any branch office. If the user selecthefB8d
following fields will display:
a. EnterPostal Addresin the respective texbox

b. SelecDistrictfrom the dropdown list

c. SelectTehsilfrom the dropdownlist

d. Click on the button to save the data and then branch office will be added in
the list.

e. oickontheodzijijzy YR aGwS3IAAGSNI 6AGK 20K
beloaded.

EWELCDMETEH USER MALIK

‘You may add the details of each of your Branch Office.

(B | % el

Figure 5.2.2.4: Branch Offices

N : : +
ii. You can add more than one branch offices after selectln(_, button and all
branches will appear in the below list.

5.2.2.5 Register with other Provincial Departments

i. A radio button asks whether you want to register with other provincial department. If the user
selects YES then the following three options display:
w Labour & Human Resource Department (Shops & Establishment)
w Excise, Taxatiok Narcotics Control Department (Professional Tax)
w Punjab Employees Social Security Institution
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ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:
a. EnterNo. of Adult MalesandNo. of Adult Females the respedwe textboxes

b. EnterNo. of Under 18 MaleandNo. of Under 18 Femaldn the respective textboxes

c. LT @2dzNJ FIFYAf @ YSYOSNI | XeB &N2 ®RNIZS ¥IdiiNa.2§S &

of Adult Males, No. of Adult Females, No. of Under 18 Madasl No. of Under 18

Femaledn the respective texboxes

d. Click on the EAIAEIEM 6 4zi 2y (G2 al 65 GKS NB&LISONHAD

page will bdoaded.

S WELCOME TEST SUPPORT USER ~
|

Note:You are liable to register with PESSI if you have 5 or more Employees.

Adults Under 18
Mo. of Males Mo. of Females No. of Males No. of Fenales Total

Figure 5.2.2.5: Register with Other Provincial Departments

5.2.2.6 Review Profile
i.  You can review all the informatiomhich has been incorporated in the system before

submitting therequest.

a. ClickontheMOdzijﬂzy IyR at | &lafgdlaé¢ LI IS GAf
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Dashboard

® New Registration

My Business Entities

My Certificates

archin

Local Partner

Adult

No. of Males: 4

Under 18

1.F
NT
esent Address: LAH

'ostal Address | DHA LAHORE
Lahore
sles Ta

¢h ¢19 ! ww! bD9a9b¢{

EFRACTORY PRODUCTS

e of Jo he firm : 25-Feb

. 3132193173 ne "
oining the firm Religion.

] ¢ Phone

Chw

S WELCOME TEST SUPPORT USER

Figure 5.2.2.6: Review Profile
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5.2.2.7 Confirmation

Dashboard
(® New Registration
My Business Entities

My Certificates

If you have entered and saved all mandatory data then there will besigekwith the page
names.

a / ftAO01 2y (GUKS da¢SN¥XYa s /2yRAGAZ2yaéd OKSO

correct.

b. Clickon th button and application will be submittesiccessfully.

S1 WELCOME TEST SUPPORT USER ~

Please note that ence the information/data is submitted, no editing can be made

Have you ever been 2red with Labour Department under The Punjab Shops and Establishments Ordinance, 1969~

Yes No

Information about Self-Assessment Scheme

1. Self-Assessment Scheme for employers/ establishments for payment of sacial security contribution has been launched by the Punjab Employees Social Security Institution (PESSI) with no sunset clause with
ct from 22.02.202

z. Employees’ mandatory montl

ribution of Rs. 40 has been abolished. (A relief of around Rs. 4.8 billion per annum for the employ

pections of establishme
eme. (Self-assessing s

nnum under section 22 of the Punja ployees Social Security Ordinance (PESSO) 1965 shall not be mare than 20% establishments, which opt for the Self-Assessment
ments shall be selected for inspection through a transparent balloting process)

L

After amendment in section 20-A of the PESSQ 1965, registered employers/ establishments can now opt for the Self-Assessment Scheme at any time.
There shall be no sutomatic transfer of & registered employer / establishment to the Self-Assessment Scheme.
CAUTION:

Social security contribution for a particular month shall have to be paid before the Iast day of the succeeding calendar month by each employer/ establishment, which opts for the Self-Assessment Scheme
I yment of social secul

blishment by PE!

lefauits in
ther registered

a self-assessing estsblishment/e
stablishment shall then ike

ribution wi

n the defined time period, it's self-assessing status shall automatically be removed by PESSL Such an
s

h regular inspes

Do you want to opt for the Self-Assessment Scheme of PESSI?-

Yes No

Terms & Conditions

hereby solemnly and sincerely declzre that the infermatien provided in the form and i

True and correct to the best of my knewledgs and nothing has been concesled. Also, | agre

Figure 5.2.2.8: Confirmation
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Single Member Company
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5.2.3.1 Business Entity Type
i.

Dashboard
(® New Registration
My Business Entities

My Certificates

You can register Single Member Company with Labour, PESSI and Excise departments by
Ot AOT1 A YA yAY Si kaSS Yo &dNG butdny Tdkeyistet, you should have valid SECP
Number.

a. If you have valid SECP Number, Click onSradibbutton.

b. Enter valid SECP Business Incorporation No. irfiéckt

Mext A . . P
c. Click on th butonandd . dz&A A Y S& & 9glyé willibdoaded G I A f & é

L)L WELCOME BILAL ~
H

What kind of business entity do you have?=

O sole Proprietorship O partnership Firm @ single Member Company O Private Limited O Public Limited

Do you have a valid SECP Business Incorporation Number? *
(if Yes, kindly proceed; if No, Kindly come back after registering with SECP.)
®ves ONo

SECP Business Incorporation No.*

Figure 5.2.3.1: Business Entity Type

5.2.3.2 Business Entity Details

~

Mostof the informationisauto fetchedon the basisof SECRumber.Youcanaddd . dza A Yy S & &
9y (A (e bFifng the\félldwing remaining mandatofields
a. Select BusinegSategory Typeising respective radibutton

b. SelectSectorfrom drop-downlist
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c. SelectSub Sectofrom drop-downlist

d. SelectFirm/ CanpanyOffice Typeusingrespectiveradio button whichwill be printed
on certificate. If you selecEranchiseor Branch Officeradio buttons then enter
Franchise/Branch Office name and Franchise / Branch Office Postal Address in the
respective texboxes.

e. SelectDistrictfrom drop-down list

f. SelectTehsilfrom drop-down list

g. Click on the odziu2z2y u2z2 al@gS U0UKS NBaLlSOu

will beloaded.

<y L WELCOME TEST SUPPORT USER
==y EASE OF DOING BUSINESS i
' ¥

L ==

i ‘ e e ° e o a

@® New Registration Business Entit

My Business Entities

My Certificates

NTN Date of Establishment

28/08/2017

Category of Business
Category Type

COMMERCIAL ESTABLISHMENT NDUSTRIAL ESTABLISHMENT

FRANCHISE BRANCH OFFICE
Dist:

lease Select — Please Select —
Landline Phone F
Email Add = JR
ales Tax EOBI

Figure 5.2.3.2: Business Entity Details
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5.2.3.3CEO
i. Mostofthe informationisauto fetchedon the basisof SECRumber.Youcanaddd / S G A f & €

by filling the following remaining mandatory fields

a. EnterPresent Address the respective text box. If Permanent address &mndsent

. ) SAME AS ABOVE
Address is same theslickon button.

Save & Next - A e oaA = R
b. Click on the buttonto savethe a LISOU A S RI Ulpage b SEU
will be loaded.

EIWELCOME TEST SUPPORT USER

Full Name * Father's/ Husband Name *

SYED ALI ABUZAR SYED MUIAHID HUSSAIN ZAIGHAM

CNICNo. * NTN

Contact Info

e

@ SAMEAS ABOVE

ey

=3

Figure 5.2.3.3: CEO Details

5.2.3.4 Directors
i. Information of Directors is auto fetched on the basis of SECP number

ii. List of Directors will be shown at the end of {hege

a. Clickonthe m odziG 2y | yRGIS AN yLaNeEdSd.F6TA £ € 0 S
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] ﬂ‘WELCOME TEST SUPPORT USER v
{ g EASE OF DOING BUSINESS J
= :

Dashboard
@ New Registration
My Business Entities

My Certificates

Full Name * Father’s,

sband Name

NTN

Landline Phone No.

Permanent Address *

Q@  SAME AS ABOVE
Present Address =

Father's/ Husband Name CNIC No Designation Mobile No. Edit

Figure 5.2.3.4: Directors Details
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5.2.3.5 Branch Offices

i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. EnterPostal Addresi the respective texbox

b. SelectDistrictfrom the dropdown list

c. SelectTehsilfrom the dropdown list

d. Click on the button to save the data and then branch office will be added in
the list.

e. Clickontheodzijijzy YR awS3IAAGSNI 6AGK 20K
beloaded

) WELCOME TEST SUPPORT USER
)

Dashboard

My Certificates

Postal Address

‘ Sr No Poztal Address Province City Landlinz Phana No. Fax No. Action{s) |

Figure 5.2.3.5: Branch Office Details

ii. You can add more than one branch offices after selecting, button and all
branches will appear in the below list.

5.2.3.6 Register with other Provincial Departments

i. A radio button asks whether you want to registeith other provincial department. If the user
selects YES then the following three options display:
w Labour & Human Resource Department (Shops & Establishment)
w Excise, Taxation & Narcotics Control Department (Professional Tax)
w Punjab Employees Social Seguimstitution

ii. If the user selects Labour & PESSI department options he is liable to fill the particulars:
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Dashboard
(® New Registration
My Business Entities

My Certificates

ING BUSINESS

OYes  OMNo

9a9bc¢{ ¢h ¢19 !ww!bD9a9b¢{ Chw
EnterNo. of Adult MalesandNo. of Adult Females the respective texboxes

EnterNo. of Under 18 MaleandNo. of Under 18 Femaldn the respetive textboxes
LF @2dzNJ FlL YAf@ YSYOSNI | B &N2 ®RNI2S vldiNG@§S &
of Adult Males, No. of Adult Females, No. of Under 18 Madesl No. of Under 18
Femaledn the respective texboxes

Click on the HEAASE

page will bdoaded.

i button to save theNB 2 LISOG A @S RIGF @ bSE

SL WELCOME TEST SUPPORT USER
1

Wizh which deparmment do you want to regi

8 Labour & Human Resource Department (Shaps & Estzblizhment)

Note:You are liable to register with PESSI if you have 5 or mare Employees.

playees (indusive of famity members, if any)

Adults Under 18

No. of Males No. of Females No. of Males No. of Females Total

Family Members

Are zmy family members employed’~

CA3dzNBE poPHdodcY 9YLIE2885548Q 586Gl At a

5.2.3.7 Review Profile
i.  You can review all the information which has been incorporated in the system before

submitting therequest.

a. Click on them 0dz G2 y2 yHRNXNI (A 2yidadett 3S Attt 0S5
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ﬂ SLWELCOME TEST SUPPORT USER ~
E==Sy EASE OF DOING BUSINESS |

ent of The P =

Dashboard e °
(® New Registration CE0 Directors
My Business Entities Departments

My Certificates

Business Entity Details

Nature of Business Entity: Single Member Company Application No.

Name of Business Entity: M/S D

e
w

v of Business

Business Type: COMMERCIAL ESTABLISHMENT

Sector : SERVICE PROVIDER Sub Sector : ADMINISTRATION SERVICES

Contact Info

Postal Address : 2-A, OLYMPIA STREET, ALLAMA 1QBAL TOWN IQBAL TOWN PUNJAB

District: LAHORE Tehsil : MODEL TOWN Landline Phone No.

Fax No. Email Address : Website URL :

Other Details

Sales Tax No. EOBI Na. Date of Establishment : 11-Dec-2019
CEO Details

Full Name : ANAM HASEEB Father's Name : MUHAMMAD HASEEB UL HASSAN

CNIC No. 3520292626932 NTN :

Contact Info

Maobile No. Landline Phone No. Email Address :
Permanent Address: H.35A/A, AZAM STREET NO 50, NADEEM SHAHEED ROAD, SAMANABAD, LAHORE LAHORE PUNJAB PAKISTAN
Present Address: H.35A/A, AZAM STREET NO 50, NADEEM SHAHEED ROAD, SAMANABAD, LAHORE LAHORE PUNJAB PAKISTAN

Employees' Details

Total No. of Employees (inclusive of family members)

Adult

No. of Males: 56 Mo. of Females :
Under 18

No. of Males : No. of Females :

Total Employees: 56

Figure 5.2.3.7: Review Profile
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5.2.3.8 Confirmation
i. If you have entered and saved all mandatory data then there will be tick sign with the page

names.

z -~ A =

a. | tA0] 2y GKS G¢SNXY& 9 /2yRAGA2Y&aE OKSC

information iscorrect.

b. Click on th button and application will be submittesliccessfully.

c. You can view all application details and statuBashboardab.

£ WELCOME TEST SUPPORT USER v
I\ ) EASE OF DOING BUS S

p

Dashboard
@ New Registration
My Business Entities

My Certificates

1. Self-Assessment Scheme for employers/ establis!
effect from 22.02.2021

as been launched by the Punjab Employees Social Security Institution (PESSI) with no sunset clause with

o
5
i

n 20% establishments, which opt for the Self-Assessment
After amendm: v opt for the Seif-Assessment Scheme at any time.
There shall be no aut

CAUTION:

ssment Scheme

Social security contribution fo of the succeeding calendar month by each em

establishment, which opts for the Se

defined time period, it's s

status shall automatically be remove

Do you want to opt for the Self-Assessment Scheme of PESSI?-

No

Terms & Conditions

¢ o]

Figure 5.2.3.9: Confirmation
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5.2.4 Private Limited

5.2.4.1 Business Entity Type
i.  You can register Privatémited Company with Labour, PESSI and Excise departments by
clickingonthe éPrivate[ A Y A rédi Buéton. Toregister,youshouldhavevalid SECRumber.
a. If you have valid SECP Number, Click onSra&dib button.

b. Enter valid SECP Business Incorpordtionin texifield.

Mext . o . .
c. Clickon th buttonanda . dza Ay Saa Qsga willbdoaded !l A f a¢€

L) WELCOME BILAL ~
il

EASE OF DOING BUSINESS
sovernment of The Punjab
: &£ change Password

& Log out
ryour Business Entity
Dashboard

® New Registration What kind of business entity do you have?-

My Business Entities

O sole Proprietorship O partnership Firm O single Member Company ® Private Limited O Public Limited
My Certificates

Do you have a valid SECP Business Incorporation Number?

(if Yes, kindly proceed; if No, Kindly come back after registering with SECP.)

Figure 5.2.4.1: Business Entity Type

5.2.4.2 Business Entity Details
i.  Most of the information is auto fetched on the basis of SECP number. You can.adda A y

Entitt 5 S ibyfiling thé following remaining mandatofields

(0p))
QX
Q

a. Select Businegsategory Typeising respective radibutton
b. SelectSectorfrom drop-down list

c. SelectSub Sectofrom drop-downlist

51| Page



aLatwh+9a9b¢{ ¢h ¢19 !ww!bD9a9b¢{ Chw
d. SelectFirm/ CompanyOffice Typeusingrespectiveradio button whichwill be printed

on certificate. If you selecEranchiseor Branch Officeradio buttons then enter
Franchise/Branch Office name and Franchise / Branch Office Postal Address in the
respective texboxes.

e. SelectDistrictfrom drop-down list

f. SelecfTehsilfrom drop-down list

g. Click on the odziuz2zy uz2 al @S UKS NbBalLlSOu

will beloaded.

S) WELCOME TEST SUPPORT USER v
{%; EASE OF DOING BUSINESS |
s . i .

wwees

Dashboard

@® New Registration Business Entity
My Business Entities

My Certificates

Name of Busine

M/S ALl & ALI PROTEIN FARMS (PRIVATE) LIMITED
Firm/Company Address*

260A, NEW MUSLIM TOWN LAHORE LAHORE PUNJAB

NTN Date of Establishment*

Category of Business

COMMERCIAL ESTABLISHMENT INDUSTRIAL ESTABLISHMENT
Sector* Sub Sector
- Please Select — - Please Select —

Contact Info

Firm/Company Office Type*

MAIN HEAD OFFICE FRANCHISE BRANCH OFFICE
District Tehsil
-~ Please Select — — Please Select —
Landline Phone No. Fax No
Email Address Website URL

EOBI No

Save&Next 9

Figure 5.2.4.2: Business Entity Details
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5.2.4.3 CEO
i Most of the information is auto fetched on the basis of SECP number. You can/aédh

5 S I bk fillidgéhe following remaining mandatofields:

a. EnterPresent Addresi the respective text box. If Permanent address &rdsent

. ) SAME AS ABOVE
Address is same thenlckon button.

Save & Next ‘oz . PPN " A A A = .
b. CIiCkontheOdZUUZ)f uz algdS uUKS Nbpags Ou A 9.

will be loaded.

OING BUSINESS

CEQ Details

Full Mame + Father's! Hushand Name *

SYED ALI ABUZAR SYED MUJAHID HUSSAIN ZAIGHAM

CNICNo. * NTN

Contact Info

W JOHAR TOWN LAHORE PUNJAB PAKISTAN

N

@ SAMEAS ABOVE

e

=

Figure 5.2.4.3: CEO Details

5.2.4.4 Directors
i. Informationis auto fetched on the basisof SECRumber.

ii. List of Directorates will be shown at the end of {hege

a. Clickonth(‘)dzijijzy YR &. NI} yOéadedFFAOSaé L.
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0} S) WELCOME TEST SUPPQRT USER +
{ g EASE OF DOING BUSINESS |
L if ' ‘

Dashboard
@ New Registration
My Business Entities

My Certificates

Landiine Phone No.

Permanent Address *

Q@  SAME ASABOVE
Present Address

Full Name Father's/ Husband Name CNIC No. Designation Mebile No. Edit
4 T

=

B

&

#

Figure 5.2.4.4Directors Details
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5.2.4.5 Branch Offices
i.  Aradio button asks whether you have any branch office. If the user selects YES then the
following fields will display:
a. EnterPostal Addresin the respective texbox

b. SelectDistrictfrom the dropdown list

c. SelectTehdl from the dropdownlist

d. Click on the button to save the data and then branch office will be added in
the list.

e. Clickontheodzijijzy YR aGwS3IAAGSNI 6AGK 20K
beloaded.

) WELCOME TEST SUPPORT USER

Postal Address *

CEarE=

[ she pomaldies s Gty Landiins Phane No. Fax No. Actons |
e records 1o displ |

e =i 5

Figure 5.2.4.5: Branch Office Details

ii. You caradd more than one branch offices after selecting , button and all
branches will appear in the below list.

5.2.4.6 Register with other Provincial Departments

i. A radio button asks whether you want to register with other provincial department. If the user
seleds YES then the following three options display:
w Labour & Human Resource Department (Shops & Establishment)
w Excise, Taxation & Narcotics Control Department (Professional Tax)
w Punjab Employees Social Security Institution

ii. If the user selects Labour & PE&Siartment options he is liable to fill the particulars:

a. EnterNo. of Adult MalesandNo. of Adult Females the respective texboxes

b. EnterNo. of Under 18 MaleandNo. of Under 18 Femalas the respective textboxes
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c. If your family member are youremip2 € SSa U0 K&y NI RAS0U0 daNa.2y |

of Adult Males, No. of Adult Females, No. of Under 18 Madasl No. of Under 18

Femaledn the respective texboxes

d. Click on the IAMAIEM 6 dzi 2y G2 &F @S (KS NBALISOUAD
page will bdoaded.

DOING BUSINESS

Dashboard
(®) New Registration
My Business Entities

My Certificates

Note:You are liable to register with PESS! if you have 5 or more Employees.

3l Emp ayees lindusive of famity members, if any]
Adults Under 18
Na. of Males Mo. of Females Mo. of Males Mo. of Females Total
Family Members
Are zmy family members employed?
OYes  @No
s s

Figure 5.2.4.6Register with Other
Provincial Department

5.2.4.7 Review Profile
i.  You can review all the information which has been incorporated in the system before

submitting therequest.

a. Click on them 0 dzii (0 2 Yonfinyldflod LJ- 3 Sloadeif £ 06 S
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Figure 5.2.4.7: Review Profile
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